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Accessing your Student Portal

Having access to Your Student Portal is important for you to continue on your Student Journey
with Amana Living Training Institute. Please remember to check in often to read your

Timetable, which may change due to reschedules. It is best to use a Computer/Laptop with
Google Chrome web browser.

On Enrolment you will receive an email titled ‘Activate your Amana Living Student Portal’.
Click on the Student Portal Activation Link and sign in as instructed. We suggest you bookmark
your Student Portal page for future use and remember your password.

You will now be taken to the following icons. By clicking on the ‘Timetable’ Icon you will be
directed to your schedule of Events/Development Workshops & Zoom classes

Welcome to your Amana Living Training Institute Online Student Portall
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The timetable will show in a weekly calendar view. Hover your mouse over each booking to
see more details or click on the block of time to find out more information. View your class

schedule by hitting the ‘Week’ or ‘Month’ button, toggle between weeks/months by clicking
‘Next’ to view your upcoming bookings.

x4+
ireadyplus.com/party/timetable_list/103467date = 2022-07-12&entity_type_id=10058&view=week

entity.
Activity Stream - N95.. (@B People and Culture @R Mait - Vinoli Senevira. KR8 20220322 PPE Spatte Amana Living Train

= Enrolments ~ @) Courses ~ B Scheduling ~ 4P Services v & Sales v % Communications ~ (3 Help ~

Party = Student, Test » Timetable

19 June 2022 — 25 June 2022

Go to date: | 21/6/2022

Tha 23/06 i 24006

Select ‘All’ for list view.
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Alternatively, you can select ‘All’ for your calendar to be shown in list view as below.

You can see times, dates and locations for all your upcoming classes with Amana Living
Training Institute.

My Tmesable - Student Porial [Am- X

€ @ O & altijobreadyplus.com/user_student/timetable_is

7bootsirap_view=18entity_type. id=1005&reaconly=trusBview=all

frvara Lving Traicin. @ Fropleend Culture - G Aativiy Streom - W95 W Feople sndCutiue .. (@ Mad - Vinoli Sencvra.. B 20220022 FPE Spatir. Amea Livivg Tann.

« Timetable

Search: B ony future events | Search

1-80f8

OB:30AM  D430PM

Day 1 Development A6 Support the fittng of A

Wiorkshop assistive equipmert Training Institute
Day2700M -online 14772022 DB:30AM  04:30PM HLTAHADIE Support the fitting of  Amana Living 1971/2022
assistive eq Training Institute 031645 PM

Day 1 Develapment 0B:30AM  04:30PM HLTRHAD! 4sshlwith an allisd  Armana Living
Wiorkshap hesith program Training Institute
Day2Z00M-onine 1972022 DB:30AM  D430PM HLTAHADO! Assist with an allied  Amana Livirg

health program Tralning Institute
Day1Development  I5/UI0ZZ DE3OAM  D30PM CHCCOSE1 Mest persanal AmanaLiving
wiorkshop sugpon needs Training Insttute
Day2700M -online 2602022 DE30AM  D4:30PM CHECCSD1 Meet personal Amana Living

Sugpert Kezds Training Institute
Dayd Development  B/2022  DE30AM  D430PM CHCAGEND Facilitate the Amana 3062022
wiarkshop empowsrment of olderpeopls  Tralning Instute REER
Day2700M.-online 22022 OB30AM  D430PM CHCABELON Facilitate the Amana Living 217302022 30062022

emaowerment empowerment of olcerpeople  Training Institute 055138 Pk 11:56:34 AW
150l

A Type here to s=arch

1Page

1 Page

Timetable

Event Details 0
vinen LV7L1 0L B:50 AN T0 415U P
19 February 2023 — 25 February 2023 Conference Link  hitps: //us0Bweb.zoom.us/ /870131829257 -
pwd=Vk5QalUrUjirQkVok SArMWpKUHFGZ209
Dy Wek  Moh A
Sun 19/02 Mon 20/02 Tue 2102 i Description
Before 00am Rachel Brigola s inviting you to a scheduled Zoom meeting.
T40am
B:00am
Topic: Development Workshop - CHCDISO10 - Day 2
%00am
10:00am Time: Feb 21, 2023 08:30 AM Perth
11:00am
1200pm
Join Toom Meeting
100pm
200pm https: // us02web.zoom. us/ j/ 870131829237 pwd=Vk3 QalUrUjirQkVoK 3ArMWpKUHFGZz09
300pm
400pm
Ater 500 Meeting ID: 870 1318 2925
. .
Poscode 1B Click on ZOOM link
i »
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Your Day 2 ZOOM class can be accessed by clicking on the Day 2 event, which will open up a
box as shown. Click on the ZOOM link to connect with the Trainer and your Group. Please
read our ‘Quick Guide to join a ZOOM Meeting’ on Instructions on how to join your ZOOM
class

ACCESSING DOCUMENTS RELATING TO YOUR UNITS

By clicking the ‘Documents’ Icon, you will be taken to all resources for your units of study.

Welcome to your Amana Living Training Institute Online Student Portal

5° & i°
L B N
Documents Timetable Courses
E ¢ [ ]
Forms Useful Links Profile
Access all the forms required for your study.
N 4
Messages Applications

All learning resources are uploaded to your student portal. Click on the relevant Tabs to access
your Power-points, Written Assessments, Learner Guides and Log Books. Alternatively, check
in the ‘Other’ tab as some sometimes these may be saved in this folder. Resources for units
will be available for your Day 2 ZOOM class, and only after we have marked you as attending
Day 1.

Documents

Search

= Documents €T .
My Documents €Y

26 May 2023 1:55 PM

26 May 2023 1:52 PM

26 May 2023 1:43 PM
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Documents

Search

Q

:

Course Information @) Uploaded Assignments @) Learner Guide @) LogBook @) _ assessment @) Other )
My Documents €T

Student, Test

PAAMAD0462

:
62760 CHCAGEDO1 Facilitate the empowerment of older people Presentation - Resources 26 May 2023 1:57 PM
pawerpaint
62758 CHCDIVOO1 Work with diverse peaple Presentation - Resources 26 May 2023 1:53 PM
pawerpaint
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Joining a Meeting on ZOOM for your Day 2 workshop.

The instructions below will show how to join your Day 2 workshop via ZOOM.

Before joining a Zoom meeting on a computer or mobile device, you will be prompted to
download and install Zoom when you click a join link, OR you can download ZOOM onto
your Computer/Laptop prior to your first meeting.

1. ZOOM is free to install. In your web browser type in the link https://zoom.us/download
and download ZOOM by following instructions

ZOOI | | Products Solutions Resources Plans & Pricing Contact Sales Sign Up Free

Download Center T AT <

Zoom Desktop Client
Phone, Mestings, Chat, Whiteboard and more for your desktop.

The web browser client will download automatically when you start or join your first Zoom meeting, and is also
available for manual download here.

Download 32-bit Client Download ARM Client

2. Choose the location on your PC to save the ZOOM installed files, this will install the
ZOOM app on your PC.

@ saveAs 3
P kX This PC > Desktop » Download v & » P & o
[ o e s
th this challe
|
Download for IT Admin ~
| 4
|
5
A Hide Folders Concel | ety first Zoc
e W Ty e avaneore Tor o uoverfoad ha
Zoom Plugin for Microsoft Outlook
The Zoom Plugin for Outlook installs a button on the Microsoft Outlook tool bar to enable
you to start or schedule a meeting with one-click. e

B >l ) 0377057

If required, watch the Youtube Video by clicking https://youtu.be/pAMDxH H Cs which
shows you a simple way of joining a ZOOM Meeting.
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3. Joining Day 2 of your workshop - Open your calendar event for Day 2 where you will
find the ZOOM link. Click on the link and if required include Meeting ID and
Passcode.

My Temetabie - Stdent Foral A X v - 8 x

« C O & ahj ble Jist/103467date=2022-06-27&entity_type._id=1005&view=week e % 0a

a - 3 a = P .
| |

# Home v  2aCommunity v & Enrolments v [ Courses v I Scheduling v € Services v § Sales v @ Communications v & Help v

Search - Q

25 January 2022

- I SN £

Tue 25101

Go to date: 25/1/2022

8:30am - 4:30pm - Tue 25/01
Day 2 CHCDIVOO1 Work with
diverse peopl

Type: Day 2 200M - anline
Location: Amana Living Training
Institute

Series: CHCOIVOO1 Work with
diverse people [CHCDIVOO1]

pm

e <:|
Click on link

Meeting 10: 822 2478 1492

Passcode: 010823

4. A new browser will open - Click on ‘Launch Meeting’

My Timetable - Student Portal [Am. X (@) Launch Meeting - Zoom X 4 v = -] X
C O @& usweb s/j/B22247814927pwd=LytMQKUITIVXREM INZMramtmYTRHUTO9#success e r OR
Arvana Lviog Tainin.. (@) People snd Culture - G Actvy Soreom - N96.. (@ People ndCultre

Open Zoom Meetings?

ZO om hitps://us02web zoom.us wants to open this application. Support  Engish +

Asways slow 5 open ks of i type in d
y ype

Open Zoom Meetings

Click Open Zoom Meetings on the dialog shown by your bj

2

If you don't see a dialog, click Launch Meeting below

By clicking "Launch Meeting", you agree to our Terms of Service and Privacy Statement

Launch Meeting

Don't have Zoom Client installed? Dow

Having issues with Zoom Client? Join from Your Brow 1

H P Type here to search
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5. You will be requested to join with Computer Audio

\Wiinlwlal £ 1o

By ticking the box ‘Automatically join audio by computer when joining a meeting’,
this dialog box will not pop up and ZOOM will automatically connect you via audio.
If required, you can check that your Speaker and Microphone are working properly
by clicking on ‘Test Speaker and Microphone’.
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6. Navigating the Video, Microphone and Chat functions

| VA :E: X o 0 e

Mute Start Video Invite Participants ~ Share Screen Chat Record

Chat with your Trainer. Click Chat
to open up the chat window and
select the drop down next to ‘To’
and select the Trainer’'s name.

To mute and unmute your
microphone, click on the mute
button

To turn your camera on/off, click

on the start/stop video button Type in your name to record your

attendance.
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You are now an active member of this session - the screenshot below is an example of
when a student has successfully joined a Zoom meeting.

000 200m Meeting 10: L

How to submit assessments via Student Portal

Cal N

Log into your Student Portal

On the Dashboard, click the Assignments tile to upload your assessment.

You will be presented with Assignment Submission page.

Using the drop-down menus, select the Unit and Course you would like to submit the
assessment for.

A name must be entered into the Name field to submit your assessment, for example
‘Written Assessment’ or ‘Performance Evidence Project’.

6. To upload your assessment, click on the Choose File button and select the file to

upload.

7. Once you have reviewed and ensured that all the fields are correct, click on the

Upload button.

You have now submitted an assessment via your Student Portal!

You will receive an email confirmation that your assessment has successfully been

submitted.

You will also receive an email when your assessment has been marked by one of our

Assessors.

If you'd like to view a record of the assessments you have submitted, you can do this via
the ‘Documents’ tile under the ‘Uploaded Assignments’ tab.
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How to upload a Document to the Student Portal

There are various reasons you may need to upload a document to the Student Portal. For
example, you may require to provide proof of influenza or COVID vaccinations before
completing your Workplace Observation Assessment at one of our residential care sites.

I @ Nt x New Document - Sudert artsi- 2. X | (@) NewTab, x| + v - B8 x
€ ni/document_new/10346%ntity_type_id=1005 e % O &
Amana Ling Tainin.. (b Peopie sndCultre ~. & Actwity Seama- N96.. @0 Peogse and Cuture .. (] Mai - Vinoh Senevina. (@ 20220322 99 Spoite Arnacs Ling Tre
uuuuu 9 Test Student

Add a new Document

(oo [ |

W pocuments (EIEY 2

Add a new Document

E  Paragraph v System Font  “~ 10pt

v A
[ s]
vEH BEe UAB BEG - L %xXQ

I us =
= =EE 90 SR B ol

‘B % |»

No file chasen

P Type here to search

1. To upload a document, click the Document tile on your Dashboard.
2. Click the Document tab in the menu on the left of your screen.
3. Click Add a new Document.
4. Fill in the Name field.
5. Click the Choose file button and select the relevant document.
6. Click the Upload button.
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