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This portfolio is required evidence that you need to submit to your facilitator to demonstrate competence in the SLSWA Assessors Course.


	Learner details
	

	First name:
	Surname:

	Date of birth:
	Club:



	Competency record

	SLSWA Course
	SLSA award requirements met? Tick for yes, leave blank for no.
	       
        Date
	


[bookmark: _Hlk173756778]WA Assessor                                                        ☐            /       /   Completed?
Tick for yes, leave blank for no.
Assessment

Task 1: Written Questions                               ☐
Task 2: Plan an Assessment                           ☐
Task 3: Observation                                           ☐Date:
Facilitator name:
Facilitator signature:

	




[bookmark: _Toc519253641][bookmark: _Toc6327611]
Introduction
Please complete this portfolio then submit it to SLSWA. This course qualifies you as a SLSWA Assessor. You must then complete an Assessors Logbook in the award you wish to train in to qualify as an Assessor for that particular award. 
[bookmark: _Toc519253644][bookmark: _Toc6327612]Pre-Course
Please complete as much of the assessment portfolio as possible before attending a SLSWA Assessors Course. This will enable you to gain more from the course. During the course the facilitator will clarify any items you are unsure of, and you can change and add additional information if it is required. The page numbers referenced refer to the SLSWA Assessors Course Learner Guide v2.1 Apr 2021
[bookmark: _Toc6327613]Topic 1: Introduction to Assessing
Activity 1: Assessment Basics (pg 4)
1. In your own words, what is assessment? 


2. In your role as an assessor, why do you carry out assessment in the SLS context? 


Activity 2: Principles of Assessment (pg 5)
Read each of the following examples and answer the questions. 
	EXAMPLE 1 
A candidate can not make the final part of their BM assessment. 



Want can the assessor suggest they do?


Which principle of assessment is this an example of? 


	EXAMPLE 2 
Steve has just been assessed in Resuscitation. The assessment was a fairly easy process, and he didn’t have to do anything too difficult. A different assessor is assessing some other members of Steve’s training team. They seem to be having a much more difficult assessment and they are required to do a variety of things in a scenario. To Steve’s surprise the others are found to be ‘not yet competent’.



What do you think is wrong with the two assessments? 



Which principle of assessment has been ignored here? 



What should an assessor do to ensure candidates are assessed to the same standard by another assessor? 



	EXAMPLE 3 
An experienced assessor has a particular way they like to see a task completed. If the candidates use another method, they will teach their way until the candidates can complete it during the assessment.



What is wrong with this approach to assessment? 



What are the disadvantages of this approach to both the candidate and the assessor? 





Activity 3: Quality evidence part 1 (pg5)
Make a list below of all the ways in which people could prove that they are competent swimmers: 


Activity 4: Quality evidence part 2 (pg7)
Use the checklist below to identify the quality of assessment evidence for one of the pieces of evidence listed above showing that someone can swim.
	Characteristics of Quality Evidence
	Does Evidence meet this Characteristic?
Yes/No
	Comments – why evidence is or isn’t adequate or appropriate

	Validity

	Relevant and comprehensive coverage of activity being assessed
	
	

	Sufficiently

	Does the evidence demonstrate that adequate skills are possessed to perform the task?
	
	

	Does the evidence provide a picture of consistent performance over time?
	
	

	Currency

	Satisfactorily indicate that the task could competently be performed now?
	
	

	Authenticity

	Is the evidence original (e.g. has letterhead, signatures, dates or has been certified?)
	
	

	Identity is verified?
	
	

	Is the person responsible for submitting or gathering the evidence contactable?
	
	



Activity 5: What is Reasonable Adjustment? (pg8)
[bookmark: _Toc519253647]Discuss in small groups examples of reasonable adjustment in assessment within SLWA. 


[bookmark: _Toc6327614]Topic 2: Plan Assessment Processes and Activities
Activity 6: Pick an element of a course to assess. What information and resources do you need to plan an assessment? (pg9)
Element:



Activity 7: Elements and performance criteria (pg10)
Using the above as an example. Make some notes about the evidence requirements, and briefly summarise what you would need to include in an assessment for this.



Activity 8: Observation checklist
In a small group, using the above example, create an observation check list that an assessor could use. 



[bookmark: _Activity_8:_Trainer]Activity 9: Develop some questions 
[bookmark: _Activity_9:_Demo]Additional questions to the check list can be used to check for understanding of elements that might be hard to demonstrate. What additional questions might be useful to compliment the check list?



Activity 10: Instructions for candidates
Brainstorm and write down what instructions you would give to candidates who you are about to assess. 




Activity 11: Planning your assessment activities
Fill in the following assessment planning questions for the First Aid module of the Bronze Medallion course. 

	Who are the stakeholders in the assessment process?
	

	What are all the possible places or contexts for the assessment?
	


	What can be used as benchmarks for assessment?
	

	What are some possible methods of assessing?
	
















TASK 2: Plan an Assessment
Use an Award you want to become an assessor in. 
	[bookmark: _Toc6327615]
	Module:

	Why
	Purpose of Assessment

	Where
	Location

	Who
	Number of Candidates

	
	Assessor/s

	
	Assessment arrangements confirmed with appropriate personnel

	How
	Assessment methods (e.g. Scenario, written questionnaire, questioning)
	Assessment tools (e.g. Observation checklist, exam paper, note taking)

	
	Any reasonable adjustments that may be required to meet candidate needs.

	What
	Materials and resources required for assessment

	
	Required evidence/Documentation

	
	Any special arrangements or support required during assessment

	When
	Timeline for assessment (notification, conduct assessment, record keeping):



Activity 12: Briefing the candidate 
[bookmark: _Toc173285334][bookmark: _Toc175120385][bookmark: _Toc173229948]Imagine that you are conducting an assessment. Write out what you would say when briefing your candidates at the start of the assessment: 
















Then, in small groups, practice delivering your briefing to the other members of your group. Provide feedback to each other as to whether you have covered all the above points in your briefing.

Activity 13: Gather quality evidence
This step was introduced in the Introduction to Assessment section, so re-read this, if necessary, before continuing work through the manual. 
Complete the right-hand column in the table below.

	Assessor Actions and Words
	Impact on Collection of Quality Evidence

	Scenario 1: The assessment requires the candidate to set up the beach for the day’s patrol. The assessor asks the candidate to complete each step, saying “first show me how you...” and “next show me....”
	

	Scenario 2: The assessment requires the candidate to demonstrate their skills and to answer some questions about the task. The assessor decides it will save time to ask the questions at the same time as observing the demonstration rather than doing these two things separately.
	

	Scenario Three: The assessment requires the candidate to complete a 7-step process. If the first three steps are not completed correctly, the rest of the assessment becomes dangerous. The assessor stops the assessment after the third step but then asks, “Tell me what you would have done so I can see you know it – that’ll do”.
	

	Scenario four: The assessment requires demonstration of skills and completion of a checklist by the assessor. There are 6 candidates to be assessed, and the assessor decides to observe them three at a time instead of one at a time so the assessment can be completed faster.

	





Activity 14: Impact of the assessor 
Can you think of any times when you might have been in a situation where the actions of the assessor might have impacted in a negative way? 


Activity 15: Assessment decision making – OR watch the videos and comment
How would you make an assessment decision in the following situations? When you have answered each scenario, compare your suggestions with a partner.

	Assessment scenario
	How would you decide?

	Scenario one
You have observed the candidate and asked them questions. You are happy with their performance against the competencies until you receive a third-party report from the candidate’s supervisor. The supervisor identifies what they believe are several shortcomings in the candidate’s performance.
	

	Scenario two
The candidate has barely managed to complete the task during observation, but they DID complete it, and has answered most of the questions correctly, after prompting and re-wording several of them. They have just barely completed the assessment requirements – you think you have to decide they are competent but are also sure you wouldn’t want them on your own team yet.
	

	Scenario three
The candidate’s supervisor has given the candidate a glowing report before you have assessed them, and the candidate is also very confident prior to assessment – “no problem, been doing this for years”.
When you assess them, the candidate takes risky shortcuts and expresses disdain for doing things ‘by the book
	


[bookmark: _Toc519253653][bookmark: _Toc6327616]
Course Evaluation Form
[bookmark: _Hlk173760049]Course date: ______________ Venue: ____________________ Your name (optional): _______________________________
Trainer(s) and Assessor(s): ______________________________________________________________________________
	Statements 
	Strongly agree 
	Agree 
	Not applicable 
	Disagree 
	Strongly disagree 

	Course Content 

	The course was explained to me prior to commencing and met my expectations 
	
	
	
	
	

	The course had the right balance between theory and practice 
	
	
	
	
	

	The course was the right duration and intensity 
	
	
	
	
	

	General comments on course content 



	Course Material 

	The course materials were clear and easy to follow 
	
	
	
	
	

	The activities were realistic and effective 
	
	
	
	
	

	The course materials will be a useful ongoing reference 
	
	
	
	
	

	General comments on course material 



	Trainers and Assessors 

	Knowledge was sufficient to effectively deliver the course
	
	
	
	
	

	Kept the course interesting and interactive
	
	
	
	
	

	Provided clear and complete answers to questions 
	
	
	
	
	

	General comments on trainers and assessors 
	
	
	
	
	

	Overall Outcomes 

	My knowledge and skills increased as a result of this course 
	
	
	
	
	

	This course has helped me meet or clarify my goals 
	
	
	
	
	

	Course assessment activities were fair and realistic 
	
	
	
	
	

	General comments about the overall outcomes of the course 




Your evaluation of this program is very important. It enables us to improve our training programs and the quality of our service
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