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Teacher Pack

This pack contains all the research guides referred to in
the Second World War Serviceperson Research Guide
plus the VWMS suggested Assessment Rubric and the
Teacher Moderation Guide
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Name of Serviceperson:

Progress
Service number of Serviceperson: 1 Details

2 History.

3 Biographies
4 Photos

5 Links

6 Documents

Where to begln? 7 Submit

Use the following websites to find basic details about your serviceperson. As you find relevant documents about your
serviceperson and keep a record of the sources you find for your biography’s reference list. Record the links to
documents about your serviceperson to the VWMA profile (Step 5. Links). Refer to Contributing Information to a
Profile for more guidance regarding how to enter details to the VWMA.

1 Virtual War Memorial Australia

Search on the home page. Record the details already recorded on the serviceperson’s profile on
page 2. Search by last name, first name and service number.

Check whether the profile has any “Personal Stories” for your soldier — is there any interesting information
recorded there that you could use in your biography? If you use this information, you must directly quote from
the story and attribute the information to the contributor with an in-text citation and include it as a source in

your reference list.
= T

Personal Details Service History Personal Stories

2 DVA Nominal Roll

Lists basic information about servicepeople. Search using your person’s service number. Load the link to the
serviceperson’s profile (5. Links).

3 National Archives Australia (NAA)

Search to find your person’s Service Record. Click on ‘guest’ to begin a search session and place the service
number into the ‘keywords field’. A list of possible matches will be provided. Look for the search result for your
serviceperson with a ‘digitised item’ icon. Click on the icon and an original version of the Service Record will
open. Click on the image of the Service Record and it will load so you can navigate through the pages and zoom
in and out to read it. If the service record is not yet digitised, request for the NAA to do so by completing an
online form at https://reftracker.naa.gov.au/reft100.aspx?pmi=8501680776208697052. It can take up to 90
days so complete the request immediately after you begin your research.

Create a timeline of your individual’s service. Continue to record information about your serviceperson on page
2 and load information to the profile for your serviceperson (1. Details and 2. History). Add the Service Record
to the person’s profile (5. Links). For help with reading the service record refer to Reading a Service Record —
Second World War. For help with understanding the abbreviations used refer to the VWMA guide Abbreviations
and Glossary. The NAA abbreviation guide, and the Australian War Memorial Glossary may also be helpful.
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Personal Details

The details in blue below are included on the serviceperson’s profile (1. Details and 2. History) this along with other
information you discover is needed to write a biography of your serviceperson.

Place of birth:
Job/occupation before enlisting:
Address/hometown:
Unit:

Embarkation details:
Date of death:

Place of death:

Rank on enlistment:
Conflict:

Medals:

Religion:

Marital Status:

Age at embarkation:
Next of kin:
Enlistment date:
Place of enlistment:
Unit name:

Fate:

Date of death:

Other details from their service record (NAA)?

What questions did they answer yes to on their Attestation Form (first couple of pages of their service record)? For
example: previous military service on record (e.g., involvement in cadets or another war) or previously been rejected
as unfit for service, etc.

Have you recorded the URLs for the Nominal Roll and the Service Record as a link on the person’s profile?
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Life during the war

Use the following websites to research your serviceperson’s war experience. This involves a two-part process:

1. Toresearch information to build an understanding of what happened to them during the war. Answer as
many questions as possible on pages 4 and 5.
2. Locate and add links to information specifically about the person to their profile (5. Links)

4 Australian War Memorial (AWM) Advanced Search.

Search for both your serviceperson and their unit using the AWM advanced search

Serviceperson Search

Search using the service number of your person. You may find information such as the Roll of Honour details and
any Honours or Awards given to your serviceperson. If your serviceperson was a Prisoner of War (POW) you may
find a POWs and Missing Persons Roll. There may also be ‘Private Records’ for your personal including letters or
diaries, etc.

Remember to add any missing detail to the serviceperson’s profile (2. History) and load the URLs with
information about your person to the VWMA profile (5. Links).

Unit search

Search for your serviceperson’s unit. You might find heraldry, photographs and other images related to the unit
or personal diaries from other people in your serviceperson’s unit. Scroll down further to locate ‘Digitised
Collection’, to find the Unit Diary for your person’s battalion.

Alternatively, a simpler way to find the Unit Diary, is to google ‘AWM Unit Diary [name of the unit]’. Check the
results carefully to select the Unit Diary from the Second World War.

Cross check with the person’s Service Record to work out when they were active with the unit. Find the monthly
sections of the Unit Diary relevant to your serviceperson.

Refer to Guide to Reading a Unit Diary and/or view How to Access War Diaries (5:17mins) but be aware that how
the researcher in the clip navigates the AWM to find the war diaries has now changed. For help with
understanding the abbreviations used refer the VWMA guide Abbreviations and Glossary. The NAA abbreviation
guide, and the Australian War Memorial Glossary may also be helpful

Remember to load the URLs with information about your person’s unit to the VWMA profile (5. Links).

The AWM advanced search will also provide a link to information about the unit (ensure that it is WW?2). This
information will explain where the unit fought and what happened to them. A list of battles the unit was
involved with will also be provided. To find out what happened during these battles refer to the VWMA website.

5 VWMA Battles

Click on the relevant battles for your person’s unit on the right-hand side of the page to find out more, or
alternatively use the timeline feature on the VWMA.
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6 Trove

Refine your search to ‘Newspapers and Gazettes’ and your serviceperson’s home state. Many local newspapers
published articles about the men and women who went away to war. You may even find articles referencing your
serviceperson before and after they went to war. Search with different with different variations of your
serviceperson’s name and initials enclosed in inverted commas. Try their first and last name; use their initials
only with their last name and try including their rank. For example: “Private Hewitt Henry Bell”, or “H. H. Bell” or
“H. Williams”, or “Pte Hewitt Henry Bell”, or “Pte H.H. Williams”, or “Pte H. Williams”.

Click on ﬂ to find the reference details to use in your biography reference list and the page identifier URL to
load to your serviceperson’s profile.

7 VWMA

Revisit your search about your serviceperson. Were there any Personal Stories loaded to their profile? The
information here could be useful to understand more about their life before, during and after their service.

Information to look out for:

Where did their unit fight and what was the outcome? Create a brief timeline. Remember to cross check with your
person’s Service Record timeline to ensure your person was not absent during the battles the unit was involved with.

Were they posted (moved) to another unit (Hint: look for TOS or Taken on Strength):

Details of training and detachment to other units:

Did they get sick? How long were they in hospital?

Were they wounded or killed in action? What happened and where? Where are they buried/commemorated?

If they were killed or died, can you find out anything about their family and community? For example, is there an
obituary notice in a local newspaper or an account of the funeral that lists family members?

Did they return from service? Die of illness?
Any other information you have found (e.g.: Absent without leave AWL)

Any honours or awards? This may be mentioned in their service record but also refer to AWM Honours and Awards

If you are researching an ancestor who served it is critical that you interview as many family members as possible to cross
check information. Take brief notes for each interview and add these as documents to your ancestor’s profile. Add details
about who you interviewed, where, and when in your reference list.
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Life after the war

Use the following websites to research your serviceperson’s life after the war and answer the questions which follow.
Record any other interesting information that you could include in their biography. Remember to add links to
information that is specifically about the person to their profile (5. Links).

8 Trove

Check Trove again for any articles about their life after their return from war. Their Service Record (NAA) may also
provide some information about their life once they returned to Australia.

9 Find a grave

Cemetery Search

If your serviceperson survived the war use the above websites to find where they are buried:

10 | VWMA

Revisit your search about your serviceperson to check if there is an RSL badge showing.

This indicates that the serviceperson joined the RSL. The RSL records information about their members including
details related to their family members. Contact us to find out what information the RSL has
schools.program@vwma.org.au or phone 0439 559 759.

Information to look out for:

What did they do when they returned to Australia (if applicable)? There could be articles referring to their
involvement in the community or their working life. Did they get married, remain married, have children? Did they
serve in another conflict?

If they were killed or died, can you find out anything about their family and community? For example, is there an
obituary notice in a local newspaper or an account of the funeral that lists family members?

Any other interesting information you have found?

11 Finding Photographs

Not every serviceperson has an individual photo, but you should be able to find relevant photographs of their unit,
ships they were on, places they trained or fought etc. Refer to the guide Finding Photographs. Load photographs to
the serviceperson’s profile (4. Photos) following the instructions once on the page.

Prepare your biography for your serviceperson — For guidance refer to Writing a VWMA Biography

6|Page


http://trove.nla.gov.au/?q&adv=y
https://www.findagrave.com/
https://austcemindex.com/
file:///C:/Users/user/Desktop/Finding_photographs.pdf
https://vwma.org.au/
mailto:schools.program@vwma.org.au
file:///C:/Users/user/Desktop/Writing_a_VWMA_Biography.pdf

||||||||I'i|

VIRTUAL WAR MEMORIAL AUSTRALIA

‘
ARy
[ §
|
|
|
(=1

[ |
]

COMPLETING A PROFILE

Activating Your Account
You will automatically receive an email with a link to set up a password and activate

your account. Tip: Save your password on your device or keep it in your phone.

Account Activation

Choose a password and enter it below. Re-enter your password in the "Confirm your password" box, and click "Activate” to confirm
your registration.

You can then log in by clicking at the rop right of the RSL Virtual War Memorial and entering your email address and the password
that you have set up. Once logged, in you will go to your home page so that you can enter your research for MALFROY, Jules Francis.

Enter your password Confirm your password Activate

The next time you sign into the Virtual War Memorial, you will be taken straight to

your project.

Draco Malfoy (Slytherin, Hogwarts Academy of Witchcraft and Wizardry)

B F [\ SO
Teacher ¥ Curating MALFROY, Jules Francis

Professor Snape

Step 1: Details
Progress

* Last name
1 Details
2 History * First names
3 Biography
4 Photos Nickname
5 Links
6 Resources Date of birth v b4 ¥

7 Submit

Enter date, or part of, if known.

If you navigate away from your project to look at other information on the site, you
can quickly return by selecting the ‘Your Project’ link in the top right-hand corner of
the page.
Welcome, Draco Malfoy | Your Project | Log Out

© 2022 Virtual War Memorial Australia
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COMPLETING A PROFILE

Completing the Profile
Navigate through the profile by completing fields and clicking ‘Save’ at the bottom of

each section, or by using the links under ‘Progress’ in the left-hand navigation menu.

1. Details
Complete as many of the personal details about your individual as you can discover
from your research. Most of the section is very straightforward; below are some tips to

help you with the trickier sections.

Hometown
Start entering the name of the town and then select the appropriate option from a

drop-down list. If the town is not listed, add the town by clicking
and entering the name of the town, state, and country.

Cemetery

As with hometown, start to type in the name of a cemetery and then select from a
drop-down list. If the cemetery is not listed, click and enter the details

name, address, state, and country.

Remember to what you have done.

2. History
Some details may already be entered, and these will not be able to be altered. These
may include enlistment, embarkation, conflict involvements, discharge, or other

events. However, this is unlikely to be a complete list.

To build an individual’s history:

1. Click Add a History Event

2. Define the type of event by selecting an option from the drop-list. The

selection will determine which fields need information. Select from:

e Discharge - Leaving military service. Enter the date. In the service field, start
typing the service, e.g. 2" AIF WW2, then select from the drop-down list.
Select the conflict from the drop-down list.

© 2022 Virtual War Memorial Australia
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COMPLETING A PROFILE

e Embarkation - The individual was loaded on to transport to be sent overseas.
Enter the date, service, rank, conflict, and unit with which they served, e.g.
10t Field Ambulance.

e Honours and Awards - This includes medals. Enter the date, conflict, and
campaign e.g. Battle of Romani. In the Medal field, start typing the name of
the honour e.g. Distinguished Service Order and select from the drop-down list.

e Involvement - The conflicts in which they served. Enter the date, service, rank
e.g. Squadron Leader and select from drop down list, campaign, unit, and date
their involvement ended.

e POW - Internment as a Prisoner of War. Enter dates from and to, conflict and
campaign.

e Promotion - Promotions received from one rank to another, e.g. promoted from
corporal to sergeant. Enter date, service, rank promoted to, conflict and unit.

e Transfer - Movement of individual between units. Enter date, service, rank,
conflict, and unit.

e Wounded - Wounds received in service. Enter the date, conflict, campaign.

The required details are very brief. You can enter more information into the details

field at the bottom of the page.

3. Click

4. Add more history events by repeating the process.

© 2022 Virtual War Memorial Australia
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COMPLETING A PROFILE

3. Biography

Curating MALFROY, Jules Francis

Enter the biography you have created for your individual. Step 3: Biography

For help with composing a biography see our ‘Writing a | cst+ vew- rormat= Tabie -

VWMA Biography’ resource. Duugu\iaegy B oo R E
B~ = = [itaic -
) . . [ U Underline i
It is recommended that you complete this task in a Word & Strikethrough

X* Superscript

document (or similar). Proof-read and edit, before

X, Subscript

copying and pasting into the Biography field.

T Clear formatting

You will then need to format the biography using the

menu at the top of the field.

Edit = View = Format = Table -

& o | Paragraph ~ | Colour~ | () | = =
=™ ul== uu==ul s 2 ] gl

4. Photos

To add images:

1. Click Add a Picture

2. Select the image from your computer, click Open.

3. Enter details including the date taken, if known, and a caption.

4. Include an attribution. This is where the image came from and who owns it. If
you do not add an attribution, the image will not be saved.

5. Set the image as the profile photo by selecting the check box (if there is more

than one, select the best one).

6. clc

© 2022 Virtual War Memorial Australia
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COMPLETING A PROFILE

5. Links

2. Enter the name of the link in the ‘Link Text’ section, e.g., Australian War

Memorial - Nominal Roll or National Archives of Australia - Service Record
3. Enter the URL

6. Documents
To add files:

1. Click Add a Resource

2. Select the file you want to add and click Open.
3. Enter the name of the file, e.g. Diary of Lieutenant Commander CJP Hill HMAS

Parramatta.

4. Click Save

7. Submit
Click ‘Submit to Teacher’ Curating MALFROY, Jules Francis
button. Step 7: Submit

Draco, your name will ALWAYS be associated with Jules Francis MALFROY.

The project will be ready to be

So to honour his memory make sure that you have done your best in finding all you can and that the
information is correct and presented properly.

assessed and moderated.

If you are satisfied that you can do nothing more, please submit to your teacher.

No changes are possible unless
the teacher sends it back to

you.

© 2022 Virtual War Memorial Australia
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AUSTRALIAN MILITARY FORCES.

VIRTUAL WAR MEMORIAL AUSTRALIA

MOBILIZATION ATTESTATION FORM

GUIDE TO READING WORLD WAR II e gty e
w NoSLEE D T S )
SERVICE RECORDS ——RIGES . it Nam_Sercrey Olcven
4 GARRISON LGN,
’lr4 for war service :‘“ E [ecer ck (Place)
o\ Lok bt e 2C ety p oy

Second World War (1939-45)

Service Records often hold the key to understanding the experiences
of men and women before, during and after conflict. But they are not
always easy sources to read.

This guide will help you to understand Australian service records from
the Second World War. It contains:

I.  AIF/CMF Service Records (i.e. the land forces)
II.  RAAF Service Records (air force)

[II.  RAN Service Records (navy)

IV. Reading handwriting

V. Keywords and abbreviations B & Mty gy 4 s

VI. Handwriting exercise

VIl. Where to go for more help

Ohes narney 2, O e
x‘“;f"‘“w /” & "'."-“bu-. %
"""'-re:""‘“--m.., in o )
© Waae 08 e e Sty 1y et o oty g S ——
g PRk i, =
e . 3 —
m""’"‘*-'--,-&. ; { NN e
A% you gy ¥ Date of By Ve
7. Have yo 60 0 idower 1 i L L =
% poevioui s 2
0 what gy 17 08 Aetivg gy ¥ u.\'".., Wi "'h-../
= Where agg =t :.74/— <
3 ) g s
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MILITARY FORCES.

READING WORED WAR IESERVICE RECORDS

MOBILIZATION ATTESTATION FORM

be filled in for all Persons at the Place of Assembly when called out under Parts ITL. or IV.
f the Defence Act, or when voluntarily enlisted.

AIF/CMF SERVIGE RECORDS 5

¢ % GARRISON BA I TALIUN,

ted for war service ai

i -
Y WA T (State) 2€ ,]'*"’7 rpLr (Date)

Parts of AIF/CMF Service Records

During the Second World War, Australia maintained two armies: the Second AIF
(for overseas service) and the CMF (also known as the Militia, for service in

Australia and New Guinea). AIF members’ service numbers contain an X.

Service Records normally contain three groups of documents:

1. Attestation Paper. In the CMF this was the Mobilization Attestation Form and
in the Second AIF it was the Attestation Form for special forces raised for service
in Australia or abroad. It was completed on enlistment and normally gives ad-

dress, next of kin, age as well as date and place of birth.

2. Service and Casualty Form. —

For officers, this was the

Officer’'s Record of Service,

ATTEST,
which had a slightly different m@smmmWPgnoN FORy M
A’WM\X./JaéI mv’mm‘%m :
format. This form shows - ey e
T "'mu = g .
movements, transfers be-
tween units, absences through

wounds or illness, promotions

and decorations.

,. :

3. Other documents. These 4

H H T Have you "o vl — % =8 Oing g ey fanger

include discharge forms, cor- R R, ad TR .
Aoy "‘} ; 4 / 4 Wy

respondence with the ser- e : "o,

viceperson or their family, and

receipts for medals.

© 2019 Virtual War Memorial Australia
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MILITARY FORCES.

READING WORED WAR IESERVICE RECORDS

MOBILIZATION ATTESTATION FORM

be filled in for all Persons at the Place of Assembly when called out under Parts ITL. or IV.
f the Defence Act, or when voluntarily enlisted.
rh6 - =

AIF/CMF SERVIGE RECORDS B

Christian Names— /e o Olever
ocx camTALS
%G mmboN BAILTALIUN.
sted for war service at [aserw ck (Place)
- Poekalon  (Sta) 2 f',]'*-"7 {ami (Date)

The Attestation Paper is a two sided form, sometimes compressed into one page. The front
page gives personal information, such date of birth, address, occupation, and next of kin.
The person enlisting signed the form at the bottom; if the signature is readable, you can use
it to check the spelling of his or her name. The second page records the medical examination
and (sometimes) the oath. Soldiers had to be passed medically fit (Class |) or an explanation
given for how they could serve. The actual enlistment date is the day the oath was taken.

r | IZ S AA. Form A200
a AUSTRALIAN MILITARY FORCES aAS
T

ATTESTATION FORM
FOR SPECIAL FORCES RAISED FOR SERVICE IN AUSTRALIA OR ABROAD.

Army No, — T $\QY ‘

Unit —= ¢4 T* z = > e S __ S .
LR R, ey L /’\y/ 37.,- :Date of
= enlistment
A
Qrestions to e put (o persone colled out or presmding themselees for eoluntary enlistment.®
1. What s ' gy S’/‘f‘ﬁ/fﬁ.{’/ .
yuur nmse ! on { ey K¢7 > My

2 W . [ 3 Imor newr the town of z‘"‘""‘w‘—\-
. Whern wers you born
in tbe stute er counsey of “'““MQ

a3 An"g:uc natural born or o Bsturalisod Pritish Bul:jotﬂ l!

lubbor, pupery are to by prodeced. 3,

o) ‘1 —,,/
= ot oo bocist ARG |T,:,,,, . 4=/7</9/» . Date of birth
B What in your trade oz cocapation | & Occupation

a

. Are you musrried, single or wadowes !

T H‘nmmduudv-mdmuﬁnum! e, whero and

in what arn .. ob o S 1 . —
Alloc. s han o 2,
| 8. e > i * Next of kin,
LS Wh:”(Lmy m‘:l-lu;::hhn' J‘?ﬂnd:hln‘.:nhhh-w& (RRT. xS dd d
et 2 - 1 athr ot henther, | d
ost, sstur, ckdent Rl oodher, wiost haltcistes) oo | o Clmte .acdress an

l ptimanthi Ao —

a?ﬁHARG? Bz Susbii

. What is your germansst addross

*This is the date

10 Whats bn yosr melisons denogad
he snswersd R the man hc "

"a soldier.

" Reg Sheehan . duing so) 1,

"took the oath: (o TP

. ’ exl e = - schbeonly decdars that the

*13/10/39. This e s et e m— e "f i

* made him legally Z '. £y
. - M

®Thn gursen will ey warnid Gt shadld be give fllse sovwers v any dpmwh-ﬂlhm\lhh Dasey peoltion
Infrnce
R R e e o
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READING WORLED WAR IFSERVICE RECORDS

MOBILIZATION ATTESTATION FORM

be filled in for all Persons at the Place of Assembly when called out under Parts IIL or IV.
of the Defence Act, or when volunranly enlisted.

y No_SLBE3 N i R )
AIF/CMF SERVIEE RECORDS R R ..
e % GARRISON BA I TALIUN.
fsted for war service at [aseew ck (Place)
- Paebolin  (state) 2€ ,1'~"7 4 d (Date)

The Service and Casualty Form (or Officer’s Record of Service) is where you will find most of the
information about what happened during the period of service.

i Transfer from one place, hospital or unit to another
. Changing status (e.g. promotion, disciplinary action, decorations)
o Wounded, missing, dead

It often also contains other medical information. Please treat this information with respect when writing
your biography, particularly if it is not related to service. So instead of stating specific illnesses, you could
write that the serviceman was hospitalised for an infection.

A Casualty Form was written on by many different military clerks, often with quite different handwriting,
and contains many abbreviations and acronyms. It is often hard to read.

f F:
| 7 % .~
‘ SERVICE AND C
s D CASUALTY FORM Ay
A y f Uiy 7,0,,}/‘.,4/ BT g aa
Raik... o i..{.—::”“‘. : . Clivistian. Noves.. .o o, Ronald James B BARASSI,
. {Mimd § apthades
Dute of Enlistment 15th July, 1940, ; Marital Condition Kerried,
Place Caulfield, bp o2l i, SIS e ol Noxt of Kin Blze Bryant Barass!
Date of Rirth 24/10/1913. al Address of Next of Kin 10 Howard Street,
Place of Birth Guildford, Viotoria. Brunswiok, Viotoria,
Trade or Ocoupntion Motor Driver,
Religlon Church of Englend, Relationship Wifs, .
PR "I.‘h.ﬂﬁl'-‘llIlrn'*‘[‘-];::_li Identification—Colonr of Hair Falr e Blus,
(00 Enlisiment) Distinetive Marka Appendix Scar,
[
REXORE P prermoney i dhveiadin g ipitiodb sl Date ot Plage of
" Date Vrom whim prosse B b ppon Himas oo g ooy e A rogg B g Kool e -y oo
15/7/1940. C.C.R.HlD, Teken on strength R.R,D, 15/7/1440. Ceulfield,§R,0. 148/28 /40,
A i GosRadlal s i i v B i o gt Br¥ 3 e 16
27 70| s Cot Pofed Avmy St /.1’2(’0:)41 P =9 Pedh “’)':‘ o ;s ,,','
Ab-a-ve e 15 17 Tyifm 15 1T B S&/A f”"“‘ﬂ 250 J‘(/‘/" Ser 4B Dl
g 1o 0 '"_1"-»(-/ o S lusad i Latan Atan . .(, 2lsnsn, W
7 12 yo | Xag ’."EL 1(1 '(«c(« v(tj( el [:\u/ dje //‘-/ :@h It
I ) " P Crenedesil Lo !
ik 3 4 Frre ’;’ e 0‘ ( ’«/'(/IN e & ol ) Tacy T X Dedd Lt ¥ (
Jit wp . -/'I ‘ Moo ér/C"‘( L rve SaMbs ,{ i
}d oy /4 ;4f £ \)/uc.d:,y( & CRGH, ")/‘,‘;,“ B s 7 ) J o 2o
: -/' (asd e 7 Q.35 f C VJ“-/«‘.I" 4 | 32
Rl D= e S Ao v :/,/ ”x,d./ P rgggg/,;fﬁ,(» 5oty
hd : e« 2./
. . 7 - u 7y
w P AN Y /f‘gf/ ol “/‘:"‘ /@ M‘// Sops 220/ R/ £ >i»/¢y
& K i 2 &y = Z e il inand .-1"1""1/"."" VAL
SR ACo e -
{3 JBI6 [orwyn CHECK
«  When the event was . . Thisis the most * " When and where the event . = References to the -
. reported, not when it © important field: = = actually happened: this is . military filing .
. happened. Note the * * what actually . = important. Often quite generic: system; this can be .
" unit; otherwise ignore. = *  happened. . . O’seas, ME (Middle East).  * . safely ignored.
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MILITARY FORCES.

READING WORED WAR IFSERVICE RECORDS

MOBILIZATION ATTESTATION FORM

be filled in for all Persons at the Place of Assembly when called out under Parts ITL. or IV.
the Defence Act, or when voluntarily enlist

AIF/CMF SERVIEE RECORDS S

Christian Names
(% GARRISON BAITALIUN,

ted for war service at [faaer ck (Place)

Lon Poeholon  (state) 2 /1“177'7“’7 - (Darg)

PART B—Personal details—compiled by Unit: PART D—Compiled by Ech. & Rec.: 4 /4/
13 T Hloee . addres e RSN D Yeucnagie. 5, Details for Certificate of Dischargp No. 47 i i
e e G Bl (o beos smmcien) s < Service Records sometimes
Date :ommcncch T D / (3. /]« Date of Birth..=z. /. 2. /A2 Served on continuous Full T ime War Suvxcc in |he . .
State whether:— : CLLE teom 30/ L2/H1 1030/ /01 4} contain  discharge apers
’
Married, smele, SJ: og Dependonts in rgs;:cl of u:om /7R fromSL/ L0/Y L to25) 2.0 ) A
diversed—widow bt el i s for a Total Effective Period® of /<427 days, which included 8 ]
Op-wedewer A LGED.  Under 16 yr =16 yrs. & over..L_ Active Service in Australiat 705 days and Whlch can prOVIde a Wealth Of
2. Present Descnphon of Sold ier:— Medical Coses Only Active Service /S Australiat 40K  days
Age 24 yes, ... months JAMR & O 253A(1) m Decorations and Awards$ during that Service: . = R B
Hert h_em & by — , information. This man served in
omplexion....... SIS
Frithsrssem S _ s D7 - e X
T ol ra— Wor Bodgn® NI Eniered : the CMF 1940-42 and in the
which employed = - . D-:b:.n: L % Class apdhNo. Bodge I"cg<ster
3. Operational Service:— 500 anh@ged from the ond discharge
(@ g’.:::‘:n Emboked D{ls:vx'%:‘rhz T 3 Xonfirmed vide SChEdu’NNM 441 W o e Second AIF 1942 46, before
— 0 . é/.fn/i_ e A " —"— p on and from....../.... b . d. h d f
* r104 15125 Z=p=ttens fror Echalon User— .. Place . Slgnmure p
= el d e YIS N~ Dote../.z./... Officer ifc B Re:. elng ISC arge or
VI s AN 6. Details compiled by X4 i " . Q o 8
. °
() NT, (North of Por. 143 Sth.) or Torres AAF.A101 written' By Heckad by dISCIp|Inary reasons.
At From To Entered Discharge Certificate Régister L: 7
s ) e ik oo i - - ) Entered "W
e J R PRy B 2 AAF. A131 obtained by & Register
Part B compiled by:— \ + S 4
AR ):; PART E—To be signed by Soldier on discharge:
Date.. 2.2 ALT1946 e £1X 7. | hereby acknowledge receipt of:
(Officer's signgbap@ ond rank) (a) Certificate of Discharge No 474f4[‘
PART C—Compiled by Ech. and Rec.: (b) Army Form A.131 pur;)o"u g to contain my Will,
4, Non-effective Service:* (c) Wat Blédge No....
RIFELT n 347 b, Bofp LLTAMAY Signature of Soldier *’b:n:L[’CL
> J’j;? 7 : _k'“\/‘ A/ Slgnaturc of Wi vm;{,‘b Cear)

3
p, “Bftective Beriod” means the period of servite, less omy. consecuty 21 da ,
‘bw_—&“ . or fhore for ich the soldier wos not entitied 1o ou 7 L
<7 t Austrolialmeans the mainland of Australia and Tasmania, 7 “ 2

# Does not Include War Medals.

" This document shows the service (or.

1939/45 STAR .

AFRICA STAR.
»  with 1st Clasp §L.
»  with 8thClasp |........| AWARDS WITHHELD

ATLANTIC STAR Serials:

. A.C. EUROPE STAR |
ITALY STAR !
FRANCE & G. STAR |_ .

* PACIFIC STAR v.t.| AuTHORITY:
BURMA STAR 1 )
DEFENCE MEDAL | | % ‘
WAR MEDAL N

campaign) medals, issued to all sol-]

" diers who met the eligibility criteria.

. Charles Coombs served in the Pacific»
- Theatre and so received the Pacific Star. -
- He also received the 1939/45 Star, the:
- Defence Medal, the War Medal and the.

.Australia Service Med- al. See.

......................................

D 0N S: U e W -

esbeeisrreiites beisesn

—
(-3

oy
(=

=

. www.defence.gov.au/Medals/

. AS.M. A\ Packer, .. . ...
. Imperial/WWII. 14 Despatcher...................

L R R V7 (1) nmspucnnn&n k. S51s Renmaes
SN Sauy

o
=4

-.d

Reg'd Parcel No. uqb DATE..] .2 \H/ gl %
RECEIPT ;

Serials Sig

AHQ Press—3443—0/46—T10m DATE
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READING WORED WAR IESERVICE RECORDS

RAAF SERVICEERRECORDS

ISONAL RECORD OF SERVICE — OFFICER!

SURNAME
Name
WV 0 \7 i Relationship
Next of « Addr
) .
Ay st ~e A 8
ent MUDEAA -
AUTHORITY
Gaz. POR Tosted To

W e A

Personal Record of Service

This was a printed A3 sheet. The Airmen and Officers’ forms record much the same information but with

a different layout: basically, the Airmen form has numbered sections and the Officers’ does not. If your

person was promoted from Airman to Officer the file will contain both forms, and you will need to read

both to find all the relevant information.

This form gives most key information about a person’s service. Pay particular attention to these areas:

Personal
information:

. Mmarital status,

DOB, next of
kin, etc.

Promotions: enter these
into your person’s
Service History with
date.

eres met naphendle

Exr 22-3. 68

i, SURNAME

N bhorch of

L gl o

HALG

4, SINGLE
MARRIED  §
WIDOWER
DIVORCED |3

PERSONAL RECORD OF SERVICE—AIRMEN

2 "CITIZEN FORCE.
S

RA. \F Form P/ 1.25

il Sept, 19403

4. CHRISTIAN NAMES

L 12 NATIONALITY

o A
o _AD e

10. PERSON TO BE (| Nams

INFORNED £| Relationship

oF 5| Address
casvarmies 1

T
1%, PREY, TRADE & TRADE QUALIFICATIONS 14, ENLISTMENTS & RE-ENGAGEMENTS, ﬁ

for

MUSTERINGS.

ont
il
A

15, IFH'\ NAVAL, \Ill_ll\ll\ or \IR SERVICE.

[From| To | & Decoratbaes, ot

ENLISTED iNQ, 2 REC, CENTRE the durative
of the War axd & perbed of twelve montha thareafter
oay s fs Bal 354" 50
RE-ENGAGED

Lyt

P

‘\ulp(vl(y
75: 2 9 0 5
AL o Arer l

o Na.828179"

16 Docorntinns, Medals, Mentions & Radees,

2178

/-?’

‘
E JRF/' {304
2. s

i 18 PROMOTIONS, lﬂil’l..\!‘\\flﬂ( A

Description

ALl

LS

TIONS, REDUCTIONS AND REVE u\mﬂ

3 5T.T |4 00

(h“,(, Vel 29
ks 2, Hnit, 4-3 -4
“he r B H R A 5 A
la ey, el : 1 P i

"/[1' u/{ d it V4t Habnk /69
s Aok, ,«/.. : a0 4
Sou 4‘.,«4/46..41' @b‘ Sy astw V78 5.

A PR Nedho
3517 goa/aza
e (12 S0 e
wo . I3/ 3
IRPP S ;/ 4
Tmpwr »¢feg

M Wy Yy

v pewsue LSV
v WA B e
e G

\ it

\";II MENTS.

Attached Frum To

10 k2 oS st S

A 7wy

£ 9
waiys [RXx

S 27D e ,l/‘.,,

2 F pr ne',

~ Authority

>
kx| £5 QJIIKD?V.

1h8 Ry Im)g

4

/ MOVEMENTS AND MIBCELLANEOUS ITEMS.

QUALIFICATIONS.

Postings: The first and last postings
will probably be to training and
holding depots respectively (which
are of little interest), but look for
Squadrons or similar. Enter these
into your person’s Service History
as Transfers with date.

" = = =2 ®m ®m = mE N =N E N N ® §
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will be service medals,
but look for bravery
decorations too.
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Decorations: mostly these =




S SONAL RECORD OF SERVICE — OFFICER!

SURNAME

READING WORED WAR [FSERVICE RECORDS P _ Name

RAAF SERVICEERECORDS Yo

Zefore conziling this forn read the notea ta d.
Suprletient to Asnendix ITT (Part II) War Lenual Pm‘t e )

ROYAL AUSTRALIAN AL: FORCE.
LAIS RECORD SHERT. =~ vice eraens). l:n&
4 HER 3 !{oﬁn& ,4.4(«»-/ #g,¢
of hcisl ,c ...............................................
T (r‘r asting
> £ appointuent)
) al 1ificationSessesssvsnssssencrassssnsns
J”ﬁ. -vslé‘zj'uctor, Fire Fiphter, Boxing Instructor)

‘z“l Dccu:n‘.anﬁm
S /)....5.::.?.’9..?.@11 sdon vilJ Life
. ﬁ‘ o T, ¥ K

SNT e e P -

Arthe . o
Last Bnlisted. £ . . Fovfiloas

If ldesery: ist,

“hich Class l"""1—f') 1—\~1e or W

The RAAF personnel file may

jane end Address of pexson (or \ersrﬂs) to be in foz 4,.1 of ,as‘alt.
s

5= —?’"Z?’”Zﬂ{; A = contain other documents:

;Hc,i;:gggén;iiso’::°é“pr2;tm> s T e £ enlistment or attestation papers,

- P— Mi—%‘%"——‘ o conduct sheets, and RAF

a:;i_u,;@ - rom g;,;)_;f gﬁf«:fr ’Hm_ documents if the person was
= Vacosrs < 7 At seconded to the RAF.

0 B SR Madicad AIVA. | 7N
JIrr L | 2 £l | Vepe 52 Mﬁ’ Vo, S/ 3
2E0- gw%w
LEP ‘#/ﬂd;.f F A s N2

G| 15143
UPPRe | 1B 3 43 -
v epec ol drpl s S b =
. } Bffointid Ho o i %) e
J0r2) e I‘E i Ly Fo N} 7 i (Rt
2 0TV Kool | 32 10 8> ijﬂ AF | aertn—

G ME .,.’..4-‘;‘#4% -
Aoy \oroke|Q i, (|2#a. ’%"-azéw___‘
We O LC. 0SNG s W
When on sctive "ervicc everses a, tho .,\Mtl oz
M serial mnber of tha 3.2.5. Vs (w Tart

+ to be quoted will Yo the

"The file often contains a head-and-*
. shoulder photograph of the person:
taken at enlistment. Zoom in as far as-
" you can and take a screenshot of thls-
photo SO you can use it as your per-.
»son’s Key Image. Make sure you note.
- information for the Caption (in the .
- format “Enlistment Photo of Person X, . A
. Service Number”) and the Attribution, . 4241 79

- (“From NAA Personnel File” with link).

aK 424179
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READING WORED WAR IFSERVICE RECORDS

RAN SERVICERECORDS

RAN service cards are short and simple but provide good high-level information
about service. The first page will give all the relevant personal information: date
and place of birth, height and appearance, next of kin, enlistment date and
occupation. Beyond that it will normally only give changes in rank, the ships or
depots he or she served on and the dates for each. This information can be entered

into your person’s Service History.

© 2019 Virtual War Memorial Australia



READING WORED WAR IFSERVICE RECORDS s o

MOBILIZATION A'I'I'ESTATION FORM

be filled in for all Persons at the Place of Assembly when called out under Parts IIL or IV.
of the Defence Act, hen voluntarily enlisted.

READINGHANDWRITING i R .

BLOCK CAFITALS)

ted for war service at Lo ck (Place)
(State) 2 _r I 7 P (Date)

This can be the trickiest part of reading Second World War service records, but don’t let it stop you
from understanding the document. Think of it as a puzzle or a coded message: start by finding
words that you can read easily. Write it all out; this ensures you read every word and helps you
spot gaps.

Follow the steps below, stick with it and you will get there.

‘040644 ué wv(u( ¢ I

oo e dent Ly A
c»{zfmcﬁ;»ﬂ}( .,d’m-/%b({./a{( |

/’Wm;/q/é"éf agfzzpp L;’:L
&4;;/1(( ///// /%t&/a e 2
- . &

Disembarked

Appointed L/Cpl

Evac 1 A Gen Hosp (Papill... I:u;‘,“é’_ A/-( ({
Promoted Cpl V Z PRI e 7/
Discharged 1 AGH.

A few techniques for reading those difficult words:

. Use the context. Can you guess the uncertain word from those around it? Can you at least work out

what sort of word it is (e.g. a name, a rank).

. Bear in mind this was written by a clerk who was probably in a hurry. He may not have crossed his t’s
or dotted his i’s. He may have had difficulty fitting his letters into the space.

. Compare the difficult letters with other letters in words you can read. Perhaps the clerk has an unusual
way of writing an S or a D, and you’ve seen it written in another word. Writing out these letters to
form a “letter key” (as above) is a really helpful technique. But not foolproof: note the similarity
between k and L in the example above.

. Beware of letter combinations. The letters in often look like m; h can look like k or d; n can look like u.

. Write down the possibilities in a difficult word: (1) the letters you’re certain of, (2) the letters where
it might be a d or a h or a k, and (3) the letters you have no idea of. Work through the various
combinations until you have one which fits.

. Isolate the difficult words and get someone else to look at them — without telling them what you think
the word is.

© 2019 Virtual War Memorial Australia




READING WORED WAR IFSERVICE RECORDS

MOBILIZATION ATTESTATION FORM

be filled in for all Persons at the Place of Assembly when called out under Parts IIL or IV.
of the Defence Act, or when voluntarily enlisted.

KEYWORDSAND ABBREVIATIONS e 2UEL N M
L. u,\nm:(:: ‘:::Tku\,m.
ted for war "m“ﬁﬂi-g‘cu_ pes /«/J.de.; ;k}ui ,?.L,_ ‘ﬁ

Although it is great to be able to read every word in a Service Record, sometimes even
professional historians find this difficult. You can get around this by looking for important
keywords that will help you to discover and tell the story of your soldier. Below are some of
the main keywords and their common abbreviations, so you know what to look for.
Remember: different clerks might use different abbreviations.

Common What it means
abbreviation

Lines of Communi-| L of CArea | An Australian state (e.g.
cation Area Qld, SA), for army sup-

port purposes.

Marched In/Out M/I, M/O To join or leave a unit |

(often with ex = ‘from,

our of’). |

Admitted Adm Admitted to hospital, sick |

or wounded.

Take on Strength | T.0.S. Transferring to a unit,
and so being counted as |
part of its ‘strength’. ¥
Absent Without AW.L A crime: being away ,'
Leave from one’s unit without |
permission. .’
Transferred Tfd or Moved to another unit ori J, -
Transfd hospital. 1 /144\8/ - E ﬁ ﬂt {
| ]
PN | S R 4
Embarked / En- Emb. Got on a ship (or train or | ”6- :
trained / Em- aeroplane) ‘
o edernbasdie .. =
p b _‘/, - s &

|
Ditto door“ The same as above | /4‘&
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AA. Form Mob, |
- (Ravised July, 1040
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MILITARY FORCES.

READING WORED WAR [FSERVICE RECORDS

MOBILIZATION ATTESTATION FORM

be filled in for all Persons at the Place of Assembly when called out under Parts ITL. or IV.
of the Defence Act, when voluntarily enlisted.

EXERCISE e

¢ % GARRISON BA I TALIUN,

fisted for war service Keacr ck (Place)

at
Lol Poeknlin (s 2 F,)Z-4’7 1L (Date)

Those are the techniques.
Let’s practice.

- S

/ 1 R e BB e N Y S e y
Colhek ol A (F .a CloMed Ary . NX 1Y 5909
’ / 4 //’
Al A LTD Lo A4 dap ~te. Lwavne
S ) e s ¢ *E
(\!Lfi j»\t\‘ Lt n’{ﬂ )
1) - 9 5y 1058 » p p & B
Keogated Ao Ve Ly C.0 ([l bosd316%4))
C/ 'I AN ((_ - d w)\/k‘ v \l\[.“{.J ............
" - .48 i a l)l / Fe \

Here are five lines from a Casualty Form for a Second AIF soldier who
fought in New Guinea. Bearing in mind there are abbreviations here,

make a list:
. Which words can you read easily?
J Which can you probably read, or read with difficulty?

. And which can’t you read?

Let’s narrow down that middle list, the words you can read with
difficulty:

. Which letters are you sure of? Write them out.

C Of the letters you're not sure about, do any resemble letters
in the words you know?

C Apply the techniques we learned on previous pages. Look at
the list of common abbreviations.

J What was his offence? And what was the punishment?

Now you probably have most of the words figured out, with a few you're
still not sure of. What type of word needs to go in that spot? Is it a place
name? Ask other students, or your teacher. If you still can’t work it out,
take a screenshot, attach a link and email the Schools Program Manager:
schools.program@vwma.org.au.

© 2019 Virtual War Memorial Australia



mailto:schools.program@vwma.org.au

READING WORED WAR IF'SERVICE RECORDS

MOBILIZATION ATTESTATION FORM

be filled in for all Persons at the Place of Assembly when called out under Parts I11 or IV.
of the Defence Act, or when voluntarily enlisted.

FINDING MORE HELP e

% GARRISON BA I TALIUN,

ted for war service at Lo ck (Place)

Loekalin (State) 2 _f' L‘t] rper (Date)

Sometimes no matter how hard you try, you just cannot find the information you need. That is ok; there is
a lot of help out there.

For help with understanding abbreviations, see our Abbreviations and Glossary on the VWMA website, plus:

Australian War Memorial Glossary: https://www.awm.gov.au/learn/glossary

National Archives of Australia Abbreviations used in WW1 and WW?2 Service Records:

https://www.naa.gov.au/explore-collection/defence-and-war-service-records/researching-war-
service/abbreviations-used-world-war-i-and-world-war-ii-service-records

Can’t find the answer there, or have other questions about the service records? Visit the Virtual War
Memorial Schools Program page on Facebook and post your question. We will answer your questions as
quickly as we can. Or email us at: schools.program@vwma.org.au

A group at Headquarters 11 Divi-
sion listening to the radio for
news of the projected Japanese
surrender.

Australian War Memorial,
095256 .

Ground Floor

VIRTUAL Torrens Training Depot

WAR MEMORIAL 1 Victoria Drive
AUSTRALIA ADELAIDE SA 5000

AR ;. Phone: 0493 559 759

This message and any attached files may contain information that is confidential and/or subject of legal www.vywma.org.au
privilege and is only for use by the intended recipient. If you are not the intended recipient or the person

responsible for delivering the message to the intended recipient, be advised that you have received this Virtual War Memorial Australia is a registered
message in error and that any dissemination, copying or use of this message or attachment is strictly business name of Virtual War Memorial
forbidden, as is the disclosure of the information therein. If you have received this message in error please Limited ACN 613 555 347
nofify the sender immediately and delete the message
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GUIDE TO REARING

Unit Diaries

2/48 m Appointed AQJt 2fm
do Marohes im 22 Jud | Prom A T Course
do do 2 Jul do

in Agtion B2 353 | During mttack on enesy
o. posas a

2y ua
23 Jul | Mesult elling.At
B Ak

n Agtien 122 Jud )During attael k on n-q
a 22 Jul jpoms at WL
22 Jul )Rvacustad to z/n Auet P
22 Jul JAmb - X ldst

Service records can only give you a limited amount of information. For
example, they rarely tell you exactly where someone was wounded or
killed and don’t really give you any idea of what they actually did. This is
where the unit diaries are important.

Unit diaries kept track of the daily activities of headquarters, formations
and units and casualty lists. The appendices at the end of the diary may
also include orders, reports, intelligence, photos, maps and sketches, but
they are not always easy sources to read.

This guide will help you to understand Australian unit diaries from
World Wars One and Two. It contains:

I.  Finding what you need

II. Understanding casualty Lists
lll. Reading handwriting

IV. Looking for keywords

V. Whereto go for more help

- s
0
07/\9,,

(Margin tor Piling Purposes)

(Uait)

..2/48 Aust. Inf Bn...
. ualtios to officer:

Appointed Adjt

Marched in 2 Jul | From A Tk Coursze
do » Jul. | do

22.2
&
ed in Agtion 22 Jul | Puring attack on en
do lgz Jul ‘poms M. EL »\.Y.A.I!I-Z!.!-v
.40 2 Jul |
[23 Jul | Result of ahouingu\'.

| Bl ATAME!

Agtion ’22 Jul )During attack on ann,y
22 Jul )posns at L ALAW
22 Jul )Evacuatad to 2/11 Aust B4
122 Jul JAmb - X Idst

. 5 . fext of Xin - Hother, Mra. D.p. Robbins,
AL < ”-' mﬂss - >4 Yo te Streat, UNLEY PARK,

23 1 3 K g e
| (Date). ot v '\;‘:- G 2/48 A‘n m BB 5
I ‘
I‘ Pos W s610/2 %ﬂA‘V t .26 Aust Inf Bde

AUSTRALIAN WAR MEMORIAL RCDIG1023296
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RN [r—— CASUALTY RETURN—OFFICERS

READINGUNIT DIARIES

4

X 144

Official unit diaries may contain a lot of information. There is a simple way of finding what you want quickly
without having to read every single page from beginning to end.

Look for dates

This is the key to finding out the extra information that does not appear in the individual’s service record.
Look for specific dates on which your individual was wounded/killed.

Use the unit diaries to fill in “gaps” in the service record. For example, if your serviceperson was with the
2nd/10th Australian Infantry Battalion during World War Two in April 1941, he was probably involved in
the siege of Tobruk, which lasted from 10 April to 25 October. Read what the unit was doing in its diary at
that time. This will give you a better idea of what your serviceperson experienced.

Remember it wasn’t all about firing machine guns and being hit by artillery shells. The unit diary gives you
a great idea of the overall experience of service.

From A Tk Course
posas

: —Tl 5
Sos 40y B
AOEELHG 3 o ext of ¥in - Hother, fre. D.D. Zebdine,
B | Hew dadress - 54 ”E&“ Street, UKL PARK,

.. TR s
X TS 2/48 Aust. Inf En
12T £ e ok

PURIATA RIVER AREA

1. Look for dates < rl On niﬁgt 21‘22 }IoEl flashing 1ights were observed
near the mouth o RIVER, Air x»cconnaissance over

the area the following day revealed 3 Japanese dragging stores
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The unit diaries
provide clear
descriptions of the
nature of warfare
and the situations
soldiers
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READINGUNIT DIARIES

Understanding Gasualty Lists

As well as recording what happened in and to the unit on a daily basis, unit diaries contain the casualty lists.
This is the number of service personnel sick, wounded, or killed according to their status; commissioned
officers, non-commissioned officers and “other ranks”, ie. everyone else.

For frontline units such as infantry and artillery, these lists were incredibly important for commanding
officers, as they needed to know the “strength of the regiment”, ie. how many men they would have for
future actions.

Date. Place and Time. S St ? "/ E Rem:;lm or References
[ v to Appendices, &ec.,
- attached,

= Commissioned officers, such as

1 Lieutenants and Majors were often

= listed by name.

: Non-commissioned officers (NCOs)
such as Corporals and Sergeants, and

= other ranks (ORs), eg. Privates, were

= often just numbered.

- For example, from the fighting in

Killed Wounded

- Monash Valley at the beginning of the

- August Offensive on the Gallipoli : Majors 1 0
- Peninsula in 1915, the 2nd Australian .

. . . : Lieutenants 2 1
. Light Horse Regiment had 1 Major and :

- 2 Lieutenants, 1 non-commissioned Non-commissioned 1 9
- officer and 13 other ranks killed, : officers

" ®m ® ®m ¥ § ¥ N ¥ ¥ N ¥ N N N N N N N N N NN ;OtherRankS 13 27

[ 20- 7718 | Quine LA e, wwh [ befuted ‘4“‘7.
i Prst (u,qw ). : |
32-%7/5 Quirns Tt Moy ‘ ek, Kkﬁf‘\u o[ww-L‘"’ I/Q-tsw\« (M(&K“ { fh r e e e e aeeee.

annsrat il bl R w N A qu ‘}}-m N—rulwl,.il .6 Ml(las ECasuaItyIistswere
| S Bess 'sjémﬁ:ﬁa Nide, y Q,H > not just for

L EARG 37 Wl M.E - =7 killed and
- wounded men. The

. fighting strength of
- units could be just

- as badly affected by
- illness.
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READING UNIT-DIARIES o : *.W.:mw.
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READINGHANDWRITING ~ Sessass

This can be the trickiest part of reading World War One unit diaries (the World War Two unit
diaries are often typed), but don’t let it stop you from understanding these documents. Think of
it as a puzzle; follow the steps below, stick with it and you will get there.

1. Think of it like a coded message and start by finding words that you can read easily.

2.  Usethelettersinthese words to start to read other words. You can even create an alphabet
(by hand or with the computer).

! Fl"' If'.’ 7.,11(’ Y e ,’,.’ - :/. ¢ T ar et ,,‘,:, 614 > I s Z“ )
J r =c P = h
r:l Y] N eoredu e ,[“fdb" £4 - lxov v/. fe
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!C" ohtelion 9 /, (‘“IH’_'. Pevimng ftaelics - =t t=r
'(Hv .'c(.rc‘.ﬁ'. el /0 oL :/" 0 ¢4 2
’ —
om =p
'
Route March—Full Marching Order a et
1
3 L=l - S
Inspection & Gas drill. Firing practice | “as o L0 01
3. Some letters can look similar, eg. “r” and “n”, so look at the surrounding letters and think

logically. “M a n c h” doesn’t make sense, but “M a r c h” does.

4. Remember that joining letters together might make them look like something different.
Eg. “in” might look like an “m”.

5. Show the word to someone else, without telling them what you think the word is.

Tried all of the above and still stuck? The RSL Virtual War Memorial team is here to help. Turn
to page 6, to find out how to get in touch with us.

© 2016 RSL Virtual War Memorial




READINGUNIT DIARIES

LOOKINGEOR KEYWORDS

" T o
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/u& b ] O

Although it is great to be able to read every word in a unit diary, sometimes even professional
historians find this difficult. You can get around this by looking for important keywords that will
help you to discover and tell the story of your service person. The following list includes some of
the keywords should help you to understand the soldier’s experiences from the unit diary.

1. Casualty - this is usually associated with a list of the number of personnel who have killed,
wounded or hospitalised due to illness.

2. Attack - this could refer to an action by the Australians or by the enemy.
3. Engaged/contacted - when the Australian forces fight with or are attacked by enemy forces

4. Patrol - when a group go out to scout or survey territory for signs of enemy. This will show
up often in unit diaries for World War Two where Australians were fighting in environments
like jungles.

5. Enemy - thisis an obvious one, but very important for understanding both attacks, and the

. preparations that troops would make.

.ot
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.
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. ar Dja;-;, ............
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teeell, €r 19,
Activity in the UPPER LARUM\ VALLEY. has.becen 44

e
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e
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e
.
......

.conrined mainly to ninor patrol clashes,

- 0n-25 Nov our patrol sighted fresh tracls and
an enemy occupied pill box in”the aren NE of PIAT-
B PAIA, This position was later|engaged|by mortar fire and
hits were observed, Another patrol in the sdme area discovered

an enemy position in course of construction, It was later
@oa “royed by artillery,

Further north, an Allied encountered an
“‘undetermined number of enemy in the SISIVIE area, After an
exchange of fire, o6ur pafrol advanced approximately 150
yards to the north, where an ambush of an estimated 14 enemy
was contected, ' ;
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Virtual War Memorial Australia
Researching with Trove
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Note: this assumes you have already researched your person’s Service Record and other war service
documents.

What about my person’s life before and after the war?

You know some of your person’s pre-war life already: where they were born, their next of
kin, their occupation, where they lived. That's a good starting point for researching their
life before the war and, if they came home, afterwards as well.

Trove (https://trove.nla.gov.au/) is the best way to find information on your person’s life
in Australia, especially the “"Newspapers and Gazettes” search. Many local newspapers
published articles about the men and women who went to war.

Select “Newspapers and Gazettes” from the dropdown menu in the search bar or select
it from the Advanced Search option under the search bar and refine your search to your
serviceperson’s home state.

Search with different with different variations of your serviceperson’s name and initials
enclosed in inverted commas. Try their first and last name; use their initials only with their
last name and try including their rank. For example: “Private Hewitt Henry Bell”, or “H. H.
Bell” or “H. Williams”, or “Pte Hewitt Henry Bell”, or “Pte H.H. Williams”, or “Pte H.
Williams”.

Click on ﬂ to find the reference details to use in your reference list and the page identifier
URL to load to your person’s VWMA profile.

See the Appendix at the end of this file for more about Trove.

Stories. Languages. Cultures.

B TROVE SPOTLIGHT

Refer to the model searches on the following pages, to show you practical ways to find
information.


https://trove.nla.gov.au/

Virtual War Memorial Australia
Researching with Trove
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Example 1: Stanley Quicke 6574, 10" Battalion AIF (World War 1)

We know from the Embarkation Roll and the Attestation Paper that Stanley
was born in Hamilton SA, lived in Magill SA, and was a labourer when he
enlisted in August 1916. He was 23, single, and gave his Next of Kin as his
mother Charlotte Quicke of St Bernards Rd, Magill:

B T, R
.| 28

21

rort Pirie West, S.A. .. C.of E

Meth.
Meth.

Mother, Mre. H. Price, 3rd-street, Po
Pirie West, South Australia

Mother, Mrs. C. Quicke, St. Bernards-
road, Magill, South Australia

Mother, Mr. A. Rhue, Tailem Bend, S.A.

129.16
14.8.16
13.4.16

Quicke, Stanley Hubert ..|
Rhue, Thomas Edward| |,
Lindsay

6574
| 8

Magill. South Australia
Farm labourer ..| 8.

6575 i

Tailem Bend, S.4A.

aecma

Here are the searches and some possible results:

“Stanley Hubert Quicke”. The Advertiser, 17 Sep 1907, Stanley’s results in
the Public Service Examination. Hmm, he would have been 13 at the time —
too young to be taking that exam. This is probably another person of the
same name, maybe an uncle or cousin.

“Stanley Quicke”. This produces many results with “quick” which are no
good, but also this: Barrier Miner, 21 Apr 1923. A reference to the death of
“Stanley H. Quicke (late 10" Battalion)”. " "7~ QUIGKE aod FAMILY |

That’s him —so he died in 1923. But hang m‘; r:om'fmiﬂj rﬂ-fﬁu{z “:'-'mr»

on — the_lt says “"Mrs W.]. Quicke” and we et e m":."f“:i?es':f& :1:3 vy

know his mother’s name was Charlotte. Stanley H. Quicke (late 10{h Bat-

What's going on? Answer: in 1923 the el

social custom was for married women to be referred to by their husband’s
name, e.g. “"Mr and Mrs Thomas Jones”. So W.]. are Stanley’s father’s
initials.

“S.H. Quicke”, “Stan Quicke”. Some useful ones from during the war:
references to him entering camp (15 Aug 1916), being wounded (10 Sep
1918) and being about to return home ___

(24 Jul 1919). An unexpected gem: |, NATION.—in loving mamery of my dear fricnd.

notice he put in the paper for a “dear wqa}: S e
friend” who died in France (6 Mar 1918). -

That's probably as much as we can get from his name. Other combinations:
quicke magill; quicke Hamilton; “charlotte quicke” “w.j. quicke”. Again,
“quick” annoyingly complicates the results, but we learn the father was
William James and he died in 1920.
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Example 2: Donald Zadow S61014/SX35345 (World War 2)

Donald served within Australia from late 1941 onwards. We know from the
Service Record he was born in Mannum SA and lived at Bakara SA as a
farmer. His original Next of Kin was his father Gustav Reinhold Zadow, but
he married Eveline Alberta Zadow during the war; she was living at Bondi
Beach in Sydney.

- Searches for “Donald Lyle Zadow” and
“Donald Zadow"” show he was allocated
.., 493 acres at Mt Burr as a war service
7 lease (The South Eastern Times, 30 May
- 1952) and that he underwent a spinal
o = operation (The South Eastern Times, 12
Oct 1954). The second article says he

lived at a property called *Wavalie”, Mount McIntyre, which is very close to
Mt Burr; presumably this was the land he was granted. But this is the point
at which Trove cuts out, so we won't learn much further about that property.

"D.L. Zadow" is quite fruitful: we learn of Donald’s land allocation and that he
worked with the Land Development executive after 1947 (The Pennant,. 12
Oct 1950), and that he was selling his dairy cows “because of his health”
(The South Eastern Times, 28 Jul 1953). However, because this last piece
is an advertisment it is even less trustworthy than anything else you would
find in @ newspaper.

| Wi,

“Gustav Zadow"” Bakara. This brings up his ZADOW.—On March 29.  at |
| M Hospital, Murray Bridge.

¢ i i tav d. dearly beloved |
father’s death notice (The Advertiser, 30 | Gusiay Reinhold, dearly oo |

- - - d’ |
Mar 1954), which gives a lot more family !galf;;‘:_-, °gr}g:& A ]

information. You could search for these |gc§ ‘g-;::;m:rwa,,‘g,::s;ma:.:.ggg
. . . ! 1. 3 uby. .
family members if you wanted. There is @ | Don. Roy and Jean. Aged 83

years.
good chance some of them also served.

“Eveline Zadow” and “Eveline Alberta” (because we don’t know her maiden
name) produce nothing of use.

n” \

Other possible searches: “zadow mannum”, “zadow bakara”, “don zadow".
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Appendix: What is Trove?

Trove (trove.nla.gov.au) is a digital database of historical resources from
Australia, maintained by the National Library in Canberra. It is especially
useful because of its collection of digitised newspapers from all over
Australia, from as long ago as we had newspapers. It has all the major city
papers and many of the country ones, and it has their complete runs: every
page of every day.

It's a fantastically useful resource for Australian history, but there are two
downsides:

1. Most newspapers only go up until 1954 for copyright reasons.

2. The basis of Trove is images of newspaper pages. This is turned into
machine-readable (and -searchable) text by a process called Optical
Character Recognition (OCR). OCR is pretty accurate, but works on
the Garbage In, Garbage Out principle: if the original image is blurry,
it won't produce accurate text. Volunteers often correct the OCR'd text
as they go (and you can volunteer too!)

All this means that you can

w Digitised newspapers Q v 7
T Trove oo = search Trove's newspaper

collection for information

cenrch about your person, but you
aseen an probably won't find
OR anything after 1954 and you

Browse artcies oy will miss some references
= - - because the OCR hasn't
recognised their name

correctly. But it's still pretty
good.

& Newspapers: / Browse

Digitised newspapers and more

Category Tag

For more practical help in using Trove, view this help video
(https://www.youtube.com/watch?v=aykJojiO3Vk&t=10s) and refer to this
guide from the State Library (www.slsa.sa.gov.au/searching-trove).

And remember you are dealing with newspapers; they aren't always going
to tell the truth.


https://trove.nla.gov.au/
https://www.youtube.com/watch?v=aykJojiO3Vk&t=10s
https://www.slsa.sa.gov.au/searching-trove
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This Research Guide will show you how to find photographs of Australians in war. Not
every person will have an individual photograph. But you should at least be able to find
relevant photographs of their unit, ships they were on, places they trained or fought etc.

SEARCH TERMS

When searching for an individual, try their name in a variety of formats. For instance, for James Holmes
Fleming, 3107 of the 57" Infantry Battalion, search for:

e Fleming 3107
e James Fleming
e James Holmes Fleming

The titles below are hyperlinked.
Click to go to the website

e 1. H. Fleming
e  Fleming 57t
1 Australian War Memorial '

The AWM is vyour best source with over 300,000 photos in its (‘,‘;} |2
collection. You can filter and browse through relevant photos. The left-hand column [ o0 /) o0
allows you to filter by Conflict, by Unit, and by Place. Filtering for (e.g.) “First World ~
War” and “10* Australian Infantry Battalion” gives you about 260 photos. You will [ &

probably be able to find something relevant to your person’s service.

2 Trove

Refine your search to ‘Newspapers and Gazettes’ and your serviceperson’s home state. Many local
newspapers published articles about the men and women who went away to war. You may even find
articles referencing your serviceperson before and after they went to war. Search with different with
different variations of your serviceperson’s name and initials enclosed in inverted commas. Try their
first and last name; use their initials only with their last name and try including their rank. For example:
“Private Hewitt Henry Bell”, or “H. H. Bell” or “"H. Williams”, or "Pte Hewitt Henry Bell”, or “Pte H.H.
Williams”, or “Pte H. Williams”.

3 VWMA Flickr See the VWMA photo collection on Flickr.

4 National Library of Australia

Enter your search terms. Limit the format to “Picture”. Set the date published between to e.g., 1914
and 1918 for contemporary photos.

5 Imperial War Museum

The IWM in the UK has its own massive collection of photographs: nearly 11 million. These cover
Australian troops as well as British. If your searches bring up too many results, add “Australian” or “AIF”



https://trove.nla.gov.au/
http://www.flickr.com/photos/rsl_virtual_war_memorial/albums
http://www.iwm.org.uk/collections/photographs
https://www.awm.gov.au/advanced-search?collection=true&facet_type=Photograph
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6 State Library of South Australia (SLSA) / State Records of South Australia (SRSA)

Both organisations have put most of their photo collections online. However, they are loaded as albums, so it is
difficult to search for specific names or terms.

Try the SRSA collection of World War 1 Soldier, Sailor, and Nurse Photographs. Look for your serviceperson’s
name in the Special List and if they are listed, go to the State Records Flickr page to find the photograph in the
album.

Part of the SLSA WW!1 collection, can be found here: collections.slsa.sa.gov.au/find/world+war+1914.

Other SLSA WWI albums: www.flickr.com/photos/state library south australia/albums.

You can also search the SLSA and SRSA collections from anywhere in Flickr by adding SLSA or SRSA to your
search terms. This works well when searching for units rather than individuals, for example: *10% Battalion SLSA’
or ‘10™ Battalion SRSA’.

7 I Other State Libraries
NSW State Library of NSW / NSW State Archives and Records

The State Library of NSW has some photographs. Limit the search to ‘Pictures’ by clicking on the format
dropdown menu.

The NSW State Archives and Records has a NSW and Anzac Centenary collection, which includes many photos.

State Library of Queensland

The State Library of Queensland has an extensive soldier portrait collection: Use the One Search option and
search with the ‘soldiers surname’ and the word ‘soldiers’ to limit the search to the correct collection (e.g., Tunney
soldiers)

Libraries Tasmania

Libraries Tasmania has a World War 1 Soldiers Collection of over 10,000 soldiers and nurses from First World
War, including many portraits taken from newspapers. It's best to search by surname only:

State Library of Victoria

Search the State Library of Victoria’s main page and in the search bar, change the type to “pictures &
photographs”. You can also filter the searches by date range (select e.g., 1910 - 1950) and restrict the results
to online-only.

Western Australia

The State Library of Western Australia also many photographs, complete a catalogue search and limit the search
to ‘keyword’ and ‘State Library Pictures’. You will only be able to access the results that are online.

Upload to VWMA

Load relevant photographs to the person’s VWMA profile (4. Photos). Further instructions regarding
how to upload the photos are available on the upload page.



https://archives.sa.gov.au/sites/default/files/public/documents/GRG26-5-4%20Soldiers%20Sailors%20and%20Nurses%20WWI_1.pdf
https://www.flickr.com/photos/state-records-sa/albums/72157626501163158
https://collections.slsa.sa.gov.au/find/world%2Bwar%2B1914
https://www.flickr.com/photos/state_library_south_australia/albums
https://www.flickr.com/
https://collection.sl.nsw.gov.au/digital
https://nswanzaccentenary.records.nsw.gov.au/
http://onesearch.slq.qld.gov.au/primo-explore/search?vid=SLQ
https://vwma-my.sharepoint.com/personal/schools_program_vwma_org_au/Documents/Updated%20documents%20Oct%202022/librariestas.ent.sirsidynix.net.au/client/en_AU/names/search/results?qu=NI_INDEX%3D%22World%20War%201%20Soldiers%20&%20Nurses%22
https://www.slv.vic.gov.au/
https://catalogue.slwa.wa.gov.au/search~S2
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WRITING A BIOGRAPHY

A biography is the story of a person’s life, told by someone else. You have already completed the
difficult task of collecting the information. Now, the aim is to convert that information into an
interesting story people will want to engage with!

Step 1 — Gather your information

Bring together all the information you have discovered on your person. You may have completed
this in your serviceperson research guide template. You will need to complete a reference list so
ensure you have all the details you need.

Is anything missing? Could there be letters, diaries, oral histories, interviews available? A general
internet search might help.

Step 2 — Prepare an outline and consider how to present your work
Presentation: Do you want to present your work in a written or audiovisual format?

Create a timeline of your person’s life - which events would you like to talk about in more detail?
Which events sound more interesting or exciting? Plan your work.

If preparing an audiovisual presentation gather the images, you will use to complete it.

Remember! A biography is a recount - events need to be in chronological order and in the past
tense.

Step 3 - Prepare the biography

If preparing a written biography, complete it in Word to assist with the checking of spelling and
grammar. Tell a story using continuous prose with short paragraphs, rather than using dot points.
There is no need to have titles in your biography, but you can use them if you wish.

What to include:

Life Before the War

Birth, parents, siblings, and residence. Relationships to others who served Australia are also
helpful.

School records and previous employment help set the scene of your person’s life before the war.
Did they serve in the cadets or militia before going to war?

© 2022 Virtual War Memorial Aust



Life During the War

Enlistment, embarkation, re-assignment (where and when it took place). Many soldiers embarked with one unit and ended up in another.

Absences such as illness, courses/training and detachment to other units are generally recorded in the service record. Before you assume that
they were involved in a particular battle, check to make sure that they were not absent.

Any decorations (Honours or Awards)? These are a great opportunity to tell the story of why your person was awarded that honour.

Life after the War

Did your person make it home? If not, what were the events surrounding their death?

If they did make it home, what kind of life did they lead after the war? Did they get married, have children, start a business, serve in another
war or conflict?

Step 4 - Added Extras
Quotations are great evidence of your individual’s life and service - but one or two are generally enough, so pick the best ones.

Personal details are a great way to add depth to your biography. Some questions to consider:

e What did the person like, and dislike?
e What did others think of them?

e What was important to them?

e Why did they sign up for service?

e Who did they leave behind?

Checklist — Have I...

Written the biography as a recount using past tense? Kept to the verifiable facts?

Referenced the sources used to write the biography? Uploaded links to documents and sources you
used?

Uploaded the photographs and images you have found with referencing?
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Monitoring Student Progress

Use your school admin page to monitor what information students have added to their
serviceperson’s profile.

1. Log-into your school admin page at the VWMA and scroll down to the list of students near
the bottom of the page.

You will be able to see the ‘Status’ of the student’s work. For example, below the student
Todd Hainsworth has not entered any information to his serviceperson’s profile.

If a student has begun adding to the profile, their ‘Status’ will change to

Name “ Status Year Group Parental  Curating
Permission

Hermione Grainger 2015 Gryffindor GRAINGER, Alexander

Todd Hainsworth Mot Started 2015 Gryffindor Mo BENSON, Albert

Harry Potter 2013  Gryffindor Mo POTTER, Harry

an

2. Click next to the name of the serviceperson the student has researched to view what
information they have entered. You will be able to see the history entered and related links,
documents and images submitted by the student.
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Moderation

Teachers are asked to mark* the biography prepared by the student and carefully check what the student has
loaded to the serviceperson’s profile before it can be considered for publishing by the VWMA. Please ensure that
students have included a reference list and loaded any documents or links to sources used to complete the
biography. This is particularly important for students who research a family member. Short summaries of
interviews, including who was interviewed and the date it was conducted, is required. Where possible, students
should consult with as many family members as possible to cross check facts. They should then verify facts with
available historical documents. *Refer to the suggested assessment rubric provided by the VWMA

To assist with editing, students are advised to complete the biography of their serviceperson in Word before they
add it to the profile. You may have already drafted this work before the student loads it to the profile for their

serviceperson.

When students have added all the information they have researched about their serviceperson to the profile, they
will submit their work to their teacher, and it will appear as “Awaiting Review”.

To moderate and approve work entered by students:

1. Log-in to your school admin page at the VWMA and scroll down to the list of students near the bottom of

the page
Name “ Status Year Group Parental  Curating
Permission
Hermicne Grainger 2013  Gryffindor GRAINGER, Alexander
Todd Hainsworth Mot Started 2015 Gryffindor Mo BENSON, Albert

Harry Potter 20153  Gryffindor Mo POTTER, Harry E

QUU

2. Click next to the name of the serviceperson the student has researched. You will be able to view and
edit the biography the student has written and any of the fields relating to the serviceperson’s personal
details. You will also be able to view the history entered and related links, documents and images submitted
by the student.

3. Check over the information and biography entered by the student to the profile.

4. To give the student moderation feedback go to the bottom of the page. Select a status from the “Action”
drop-down menu and provide the student with a comment in the “Email to Student” box.
o If you believe that the profile is ready choose “Approve”
e If the student needs to revise or add to their work select “Send Back” and they will be able to
continue working on their project and resubmit when ready.
The “Publish” and “Reject” fields are used by the VWMA admin so just ignore them.

To download a copy of what the student has entered, go back to your school admin page, and click B to
download a pdf copy of the project which can be saved or printed.



