HOW TO

ORDER
ONLINE

LOGISTICS

If you have any problems logging in or placing an order,

please contact your Kale Print Account Manager.
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LOGIN / LANDING PAGE

Visit https://kaleprint.printiq.com/Login.aspx ]

K KA L E P R I N T passionate people. innovative thinking.

Welcome to
your online
2" B printing portal.




CREATE ORDER

OPTION ONE
FROM LANDING PAGE

| T4ZEFM 18 Margh [NIDT)
B KALEPRINT

SALES ORDERS [Eaioiremrm i: o
All Categories + ||tk

KP Pads Select Product
Category

OPTION TWO
VIA CREATE ORDER

CIiCk | 1432 PM 15 Mar

Create Order...

i KALEPRINT

Create Grder Quoting

®

Quick Quotes

order from predefined products

IMLR
=PRI - Kale Print
Slore llem
Order from manuleciured ilems
1 updated
Request For Quote
Request A quate
[ Last 50 Jobs - - b C"Ck Find Order

Store Item...



CREATE ORDER...
CONTINUED

PN

X KALEPRINT

Cuating Ordera

My Name

SALES ORDERS [Erii=- irs e

KP Pads EListView  # Gallery View
Kale Print A4 Pad
Packs of 50

KL KPASPAD

Take note of

pack size Kale Print A5 Pad
Packs of 50
rd
L ]
SKU: KPASPAD
Kale Print Desk Pad
P Pachs of 50

KU KRPUE SKEAD

Cart quantity
will update

Quoting Orders 2

SALES ORDERS [rii= i

(oD e

KP Pads = List View i Gallery View

Kale Print A4 Pad

Packs of 50
e
SR KPRAEALD
Kale Print A5 Pad
Packs of 50
S
o

SH1 HPASPAD

Kale Print Desk Pad

—— Packs af 50

SKU: KPDESKPAD

Input quantity
and add to cart...
KP Pads - =
Showing 110 3
e\

0.00
e .
$0.00 ,

o GST)

KPQ115123 I= +
- |2

KP Pads
Showing 110 3
I
re
0.00



CREATE ORDER...
CONTINUED

PN

| 11:09 AM 22 March (NIDT) |

A KALEPRINT

-} My Name
SALES ORDERS i e KPQ115497 == +
| L Kale Print A4 Pad
[ e - Packs of 50 %1
= §0.00
3 Go to Checkout astView | B Gallery View
Kale Print A4 Pa
Packs ol 50
it
SKU: KPASPAD
Kale Print A5 Pad $0.00 1
o
-
SHU: KPAEPAD
Kale Print Desk Pad £0.00 1
— Backs 0f 50 g m

Checkout ¥

SHL HPOF SHPAD



FREIGHT

DELIVERY TO x1 ADDRESS
ORDER DETAILS KPQ115123 H +
#  Kale Print A4 Pad v s1050 RBE
Packs of S50
@ Jill Kale
219 Cameron Read
Requested Date m Tauranga
0.5k New Zealand 3110
4 Click Single...
Freight (Default option)
Single Multiple Picku; None .
it 2 : Select delivery
address...
ﬁ J“l‘.‘.‘_;:;memn Road, Tauranga, 110, New 7ealand al . . ‘\':(Illf‘NalTlP. hd
a -f;nu-rier Nag v , ke
Select delivery
contact...
PICKUP
#  Kale Print A Pad v so00 TREES
Packs of 5
@ lill Kake:
Pick up
1 Click Pickup... R;.r“”?ﬁh:.ri ke g Mow Jealand
Select pickup
Freight contact...
sSingle Multiple Hickup None

CONTACT
a ‘Your Name ¥

Want to send to Multiple Addresses? See page 11
Need to add a new Delivery Address? See page 12
Need to add a new Delivery Contact? See page 13



ACCEPT ORDER

Freight

Single Multiple Pickup MNone

LU AT

ALUHESS
2149 Cameron Head. lauranga. 3110, New Zealand v a Your Mame

CLIVERY TYI'C DCLIVERY INSTRUCTIONS

il
a Courier Nag v ,

Select billing
contact... ———
Summary for KPQ115123 e
s — - a e , Check details
are correct
a Bn,ranAndrw ﬂ th.mu.nmfnllwﬂnghvnlm
Fraight & Handiing §15.50

1D UNTIL

NOTCS WAL

O f) vonna
GST §2.33

PO NUMEER QUOTE STATUS
0 0 Awailing Acceptance s,' 7.83
q this quate, | am appraving the jab ta be printed and have " e
£ Accept | ater piad ind acknp the RS = Complete Order

Enter PO number
if required...

Click Complete
Order...

Need to add a new Billing Contact? See page 14



ACCEPT ORDER...
CONTINUED

74

& KALEPRINT

Quaoling

Orders

Takes you to
orders screen

Ty My Name

ORDERS

[ Last 50 Jobs

y

X1

3

KALEPRI - Kale Print

Your order KPJOT1092-51 has been updaled

raer Y

Total: $17.83 Accepted: 15/03/24

KPJ071092-SI

Kala Print A4 Pag
Packs of 50

Mare Details

i KALEPRINT

Quaoting

HP3115123
No
Available aller dispatch

Click

More Details...

Kale Prink
MA

15/0324

Your Name

NA

219 Cameron Ruad,
Tawanga, 3110, New
Zealand

Preview your order

Y My Namc

ORDER SUMMARY

Order Number KPJ071092-Sl|

Kale: Print

Kale Print A4 Pad » 1

Subtotal

Handling I ee

I resght latal

View Orders

Gsl

Total

$0.00
$5.00
$10 50
$233

$17.83

$0.00
fm BT

Delivery

Yousr Name:

19 Cameron Road, Tauranga, 3110, New Zeakand

\
Congratulations
- your part is done!
Your Kale Print Account
Manager will arrange picking,
packing and dispatch!
WV




If you have any problems logging in or placing an order,

please contact your Kale Print Account Manager.




EDITING QUANTITY

1 Click SRR —
A KALEPRINT Pencil Icon...

Create Order

m KPQ115124 I: +
#  Kale Print A4 Pad m E

Edit quantity hidl Your Name
E Your Company
- -z m 021 Street Address
tequested Date % City, 3110

New Zealand

5 Click
Edit Quantity...

Single Multiple Pickup None

Input

3
New Quantity...
Edit Order
: Kale P’rint Ad I"ad QuasTIT
Packs of 50 =

J 10 in stock
Click Update...

Close

5 Click Close...



ADDING ITEM

K KALEPRINT 1 Click + Button...

Ordera

Create Order

ORDER DETAILS KPQ115124H1|

. Add Simplified Product
td Kale Print A4 Pad Add a predefined product to your cart X

Quoting

Packs of 50

Add 1Q Store Item

Add a store item to your cart

Add Request For Quote
. | Add a request for quote to your cart
Click Add | e
; 2 @
Store Item...

SALES ORDERS [ jranrem. H +
Input quantity
KP Pads i List View i Gallery Vie
St Metuasitadnd and add to cart...
Kale Print A4 Pad $0.00 =
e e o L
J
Kale Print A5 Pad $0.00 E
Packs of 50 i - m
—
SHU: KPASPAD
Kale Print Desk Pad $0.00
C— Packs of 50 kil : m
[omwe |

KU KPUESRPAD

SALES ORDERS [ =i KPQ115124 ﬂ +

(e e K Kale Princ.4 Pad
o .4 Packs of 50 7
. 4 $0.00
4 GO to CheCkout ist View Wl Gallery View
X
Kale Print A4 Pad ? Kale Print AG Pad
(F 4 Packs of & %2
Facks ot 50 = ; s
J

S WPALFAD

Kale Print A5 Pa
Packs of 50

10



FREIGHT - MULTIPLE ADDRESSES

1 Click Multiple...

: Select delivery
Freight
o address...

Single Multiple Pickup Mone

3 Select delivery
o contact...

ADDRESS o TACT

ﬂ 219 Cameren Road, Tauranga, 3110, New Zealand - a Your Mame -

KPQ115497 - Kale Print A4 Pad UELIVEHY QUANTITY
@ —f Packs of 50 m 1

L 1o ba alloestod

DCLVERY INSTRUGCTIONS

o NS 4 Input quantity for
a Courier Hag o ’ destination

ik

5 3
Repeat for remaining Add Delivery...

deliveries / quantity

Freight
single Multiple Pickup MNone check addresses
oo
and quantities
CELIVERIES (2)
4 Your Name, 219 Cameron Ruad, Tauranga, 3110, New Zealand 0 51050 F X
1 o IKale Print A4 Pad:Packs of 50 x
m A Your Name, 219 Cameron Hoad, auranga, 3110, New Zealand 050 £ X
2 i Kale Prinl A4 Pad.Packs of 50 x

Need to add a new Delivery Address? See page 12
Need to add a new Delivery Contact? See page 13

n



ADD NEW DELIVERY ADDRESS

Freight

Single Multiple Pickup Mone

AL O AL

ﬁ‘ 219 Cameron Hoad, lauranga, 3110, New Zealand v & Your Name -

o+

1 Click + Button...

Country New Zealand hd

Company Company Name

Address 1 021 Street Address 3

Address 2

Input delivery Nk
address details

City/Suburb Tauranga -
State
Postcode 3110 :

Remember address m

Please note we do not deliver to PO Boxes.

Click Save
and Close...



ADD NEW DELIVERY CONTACT

Freight

Single Multiple Pickup Mone

ADDHEES COMNIAL

ﬁ‘ 219 Cameron Hoad, lauranga, 3110, New Zealand v & Your Name -

ﬂ Courier fag v ,

1 Click + Button...

Create Delivery Contact

First name

Surmame

Emil  YourName@Domain.co.nz

Website

Input delivery Phone

contact details

Fax

Mobile 021234 5678

Remember contact TES .

4N

Click Save
and Close...

13



ADD NEW BILLING CONTACT

Summary for KPQ115123 (1)

1 Item Selected

&% KALEPRI- Kale Print &  YourName =
Retail 50.00

SUNT MAMAGER PA: TERMS

& I:}ry:an Andrm-l .

0 2th manth following invoice
I reight & Handling 51550

% e GST 52.33

0 o Awalting Acceptance $17.83
ey In accepting thiz quote. | am approving the job to be printed and have
< Accep read and accept the terms and conditions of sale. = Gomplete Order >

1 Click + Button...

Create Billing Contact

First name

Surmame

Ernail YourName@Domain.co.nz
Website

Input billing Phone
contact details

Fax

Mobile 021234 5678

Remember contact TES .

4N

Click Save
and Close...

14
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