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please contact your Account Manager



[ Visit https:/ /kaleprint.printiq.com/Login.aspx }

K KA LE PRl NT Creating Better, Together.
s — e s we

Welcome to
your online
printing portal.




Create Order

Click
K KALEPRINT Create Order...

Click
Quick Quotes...

X KALEPRINT

NEW QUOTE H *

o Select Product [

Click your
company hame...




Create order... K
Continued

A KALEPRINT

NEW QUOTE

o Select Product

NEW QUOTE i: +

o Select Product

Mock Business Cards 0 Pnces exclude GST

i= Lisl View I Callery View 1= Name (Ascending)

Mock Business Cards
RINaten: FOF 1 e Printed Back X 2 sides O

Ly

Click
Order...




Create order... K
Continued

NEW QUOTE Bust KPQ157389 u +

KP Pusiness Camds - Bafeh Onginatinn' P file supplied Printed CMYK » 2 sides an 350gsm Matt Art Matt | aminated ¥ 2 sides Overprinted Digital Gloss ¥ 1 side Size:

55%90mm Finishing; Trim and Pack In kinds Frelght Pick up  frelght additional

o Select Product o Checkout

Adjust heading...
(Adding number of kinds)

| PRODUCT | REQUESTED DATE
Business Cards - @
Un bon: PUF file plied
Pn:t“: g:t’t’l( x2 sids::mmiisﬂw Matt Art ®
Matt | aminated x 7 sides

Overprinted Digital Gloss x 1 side
Size: 55x90mm

Finishing: Trim and Pack in kinds
Freight: Pick up - freight additional

| QUANTITY & PRICE exet ust g ereisn

LN . Select quantity & kinds...
L, Print \> Business Cards - Batch
| PRODUCT | REQUESTED DATE
‘ Business Cards - & Kinds I'lé
- Cwgination. POF fiks supphed
Pnnted CMYK x 2 sides en 350gam Matt Art @
Matt Laminated x 2 sides
Overprinted Digital Gloss x 1 side
Size: 5oxJUmm
Finighing: Trim and Pack in kinds
Freight Pick up - freight additinnal
| QUANTITY & PRICE i asr erricer If the desired quantity is not
available, please contact your
X200 - 5Kinds - - Account Manager

Not Priced

Click
Get Price...




Batch Upload K

Scroll down the page for
the artwork creation

[ Loading Screen ]




Batch Upload...

Continued K

[++Nomass]
[r+dob Titioes)

P +£4 9 776 5250

M [+eMobilors]

[esErrfies]

Download Excel / Data
Template Sample...

23 Stroed,

Huckiand 110 Template Visudl

www website com

Page list

Page1 Page 2

Mew foldes

File name: | sample

Save sstype Microsoft Excel Comma Separated Values File

~ Hide Faldar

Save Excel / Data
Template Sample...




Batch Upload...
Continued

Open Excel / Data

== Template Sample...
@ Autosave @ o) [ 9~ = P P ) Search

File Home |Insert Draw  Page Layout Formulas Data Review \View  Automate Help  Acrobat

d Cut | Aptos Marrow -fl||'|1 v.| A a == |EJ A 25, Wrap Text | General ]
[E“] Copy ~ . & o '
Fle : B I U~ v e A = = = = 5= B Merge&Center $~ 9% 9% M
7 <¥ Format Painter
Clipboard ] Faont = Alignment M= MNumber [P

@ POSSIBLE DATA LOSS  Some features might be lost if you save this workbook in the comma-delimited (.csv) format. To preserve these features, save it inan E

17 ~ | fr~
, A , B . c . D | B | F | 6 | wu |
1 |[Name Job Title Mobile Email
2 ValueD Value 1 Value 2 Value 3
3 -
‘1 4
5 -
6 4
? -
&
=
. Input Data into existing Do not add, remove or
columns and save... alter headings

File Home Insert Draw Page Layout Formulas Data Review View Automate Help  Acrobat

i, T — | — = S—
| ; E& K !_Aptos Marrow v||‘|T v| A A = = £~ E‘E.u Wrap Text |_Genera| v| ﬁ @ /
- B Copy ~ o
Db ¢ | i A = = == | [E 23 v O 0 .00 Conditional Formatas  Cell

v <F Format Paintcr B I U == = = 5 m=s Merge  Center $-% 2 G S5 Formatfing v Tahlev  Stylec v
Clipbuard m Funl = Aligrimeernil ] Mumber = Slyles
116 v Jen

i A | B e | D | E F | G H | 1

1 Name Job Title Mobile Email

2 |MyName Chief Extraordinaire of Operations 021 234 5678 MyName@email.co.nz

3 |Someone Else Chief Button Presser 027 987 6943 SomeoneElse@email.co.nz

4 |Another Person Operations Manager 021 567 890 AnotherPerson@email.co.nz

5 |Whatshisface Implamentation Specialist 021321987 Whatshisface@email.co.nz

6 |Whosawhatsit Account Manager 027 258 852 whosawhatsit®@email.co.nz

? -

8 1

9

=



Batch Upload...
Continued

[++Nomass]
[r+dob Titioes)

P «fd § 276 5250
M [+eMobilors]

Click Import Spreadsheet... ot

23 Stroed,

NOT UpIOOId CSV = Huckiand 110

www website com

Sl
Page list

» Printhd » Infigo » @Mock » Open » Links b b B

=- 0O @

Hame,Job Title Hobile,Email

My Hame,Chict Extracrdinaire of

Dperations, B2 234
MyNamegenail.co.nz

Somecne Else,Chief Button

Presser, 827 957

6543, Someaneflsagenail, co.nz

Another Person, Operations

Manager 831 567

838, AnotherPersongenalil .co.nz

Whatshisface, Implementa

Specialist 1

987, What:

o Mock BC Betch Data ANOLR008 110 Microsoft Becel

258 852,whosavhatsit@email.co.nz

Fie mame: | Mock BC Batch Dota

Select File and
Click Open...




Batch Upload...
Continued

Placeholder Mapping

There are 5 records.

Select the checkbox to type your own data or uncheck to select a column from your
(=572

@ Static (@ Value

D 1: Name (My Name)

Job Titls 2. Job Title (Chief Extracordinaire...)

Maobile 3: Mobile (021 234 5678)

4 Email (MyName@email.co.nz)

Cancel

Successful Import
Notification...

[ullunma-]
vrdob Title ]

P w64 5 279 5250
M ++Mobiloss]
[++Email++]

Your
LOGO

123 Strot,
Aax khoref 300

wwwwebsite.com

Page list




Batch Upload...
Continued

[x POF Preview a5

g ifyouare happy. click
this button

\(LOGO)

? i Y

|-" Your )

1.0Go)

Page 2

Please confirm

Confirm your
artwork

[++Name++]
[++Job Title++]

P +64 9 279 5250
M [ 1Mohiler 1]
[vibmailia]

10



Batch Upload...
Continued

Artwork Saving /
Adding to Cart...

]

1l



Batch Upload...
Continued
%200 5Kinds - +

View Artwork /
Proof...

e,




Batch Upload...
Continued K

"

..Y_O ur}
o

F 4

Final check over details
and each kind

x 200 5 Kinds +

Once approved..
Click Checkout...




ORDER DETAILS

4 Mok

Questions (1) *

Click Single...
(Default option)

FV\

Single

Select approved
quantity...

[

Select delivery
address...

Select delivery
contact...

Need to send to Multiple Addresses? See page 17
Need to add a new Delivery Address? See page 18
Need to add a new Delivery Contact? See page 19

14



Complete Order

Click Order
Contact...
Summary for
’( .
Enter PO Number if s
reqUIred' 20th month following invoice
11
13102126 .

Awailing Acceplance

n accepting this quate. | am approving the job to be pnnted and have

€ Accept Later

rood and o tarms an tione of sale

‘ Check details
are correct

Click Complete
Order...

Congratulations
- your partis done!
Your Account Manager will
arrange print production
and dispatch!

Need to add a new Order Contact? See page 20

15
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Freight - Multiple Addresses

‘ Click Multiple...

Freight

Select delivery
address...

Multiple

Select delivery

o contact...

Your Business, 123 Address Road, City, 1110, New Zealand Your Nama

Mock A5 Pads

Unginaton: PUF file supphed I'nnted Black x 1 side on 90gsm Utfset Size: AS (148x210mm) Fineshing: 50
leaves par pad. alued short edae head with unprinted backing beard Trim and bulk carton packed Freight: 1o 1 %

®

o Input quantity for
Courier Bag destination

= (e o

Add Delivery...

Repeat for remaining
deliveries / quantity

Freight

Multiple
Check addresses
and quantities
4% Your Name, ¥ Rusiness, 171 Address Road, City, 1110, New ?ealand a5 "

Mock AS Pads Origiration. POF file supplied Printed Black x 1 side on 90gsin Ofset Sive. AS {148:210mm) Finishing. 50 heaves per pad, glued short edge head wi..

v z o /
Mock AS PadsOn ginauon: PODF fie supplied Printed Black x 1 side on QI'.';F""' Ofiset Size: AS (148x210mm) F."!.E!’!l"; 50 leaves per pad Gfueda shornt %(|QE nead wi...

Need to add a new Delivery Address? See page 18
Need to add a new Delivery Contact? See page 19



Add New - Delivery Address

Freight
single

Your Business, 123 Address Road. City. 1110, New Zealand Your Name

Courier Bag

‘ Click + Button...
(In Delivery Address Field)

Start typing address to
auto populate...

Country New Zealand

Company Company Name
Address 1 021 Sbesl Address
Address 2
OR manually input Address 3
address details
City/Suburb | City :
Slale
Postcode 1110 *

Remember address m

Pleass note we do not daliver to PO Boxas

Close Save and close

Click Save
and Close...

18



Add New - Delivery Contact

Freight

single

Your Business, 123 Address Road, City, 1110, New Zealand B “four Name

Courier Bag

‘ Click + Button...
(In Delivery Contact Field)

Create Delivery Contact )

First name
Sumame
Title

Email@company.co.nz

Website

. Input delivery Phone
contact details

Fax
Mobile 021 234 5678

Comment

Rememher contact m

Close Save and close

Click Save
and Close...

19



Add New - Order Contact

Summary for KPQ15°

1ltem Selected
Your Name
-}
20th menth following invoice
$
13102126
5

' Awailing Acceplance

In accepting this quate, | am approving the job to be printed and have

CI|Ck + Button read and accept the lams and conditions of sale
(In Summary Contact Field)

= Complete Order 3

Create Billing Contact )

First name

Sumame

Title
email@company.co.nz

Website
‘ Input Order Phune
contact details

Mobile | 0212345678

Comment

Typa

Email Invoice

Remember contact

Sayg and close

Click Save
and Close...

20
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