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If you have any problems logging in or placing an order,
please contact your Account Manager



[ Visit https:/ /kaleprint.printiq.com/Login.aspx }

K KA LE PRl NT Creating Better, Together.
s — e s we

Welcome to
your online
printing portal.




Create Order

Click
K KALEPRINT Create Order...

Click
Quick Quotes...

X KALEPRINT

NEW QUOTE H *

o Select Product [

Click your
company hame...




Create Order...
Continued K

A KALEPRINT

NEW QUOTE

o Select Product

Variable items display
a blueicon...

NEW QUOTE i: +

o Select Product

Mock Business Cards 0 Pnces exclude GST

i= Lisl View I Callery View 1= Name (Ascending)

Mock Business Cards
RINaten: FOF 1 e Printed Back X 2 sides O
iEarun Finishing

Ly

Click
Order...




Create Order...
Continued

NEW QUOTE KPQ157331 H +

Mock Business Cards. Oniginalion. PDF file suppliedPrinled Black x 2 sides on 350gsm Mall ArdMall Lamingled x 2 sidesSize. 90x35mmFinishing. Trim and

Packkreight: to 1x NZ address

o Select Product Checkout
Adjust heading...
(Adding card holders name)

Mock Business Carnds

Moak Buasmmss

Ungination: PO file supphed

Printed Black x 2 sides on 350gsm Matl At
Matt Laminated x 2 sides

Sire: Whhifimm

Finishing: Trim and Pack

Freight: to 1x NZ address

X250 + K\

Click + for new quantity...
Or adjust existing

- .
® > > Mock Business Cards

Mock Business Cards

Origination. POF fik supplied

P'nnted Black x 2 sides on 35Ugam Matt Art
Mall Lammated x 2 sides

Size: MixSomm

Finshireg. Trim and Pack

bascblaloadichll Address

Select new
quantity...
If the desired quantity is not
available, please contact your
X250 Account Manager
x 250
x 1,000

Click
Get Price...




Artwork Creation

Scroll down the page for
the artwork creation

[ Loading Screen ]




Artwork Creation...
Continued

.-.. t’
& Undo & Redo 5% Fullscreen @ Preview Save > I
a
Name
Mame Here
Naome Here
Job Title Job Title
P 00 000 00, Joh Title
M 021 000
@arnail Phone
127 Streat, Q0 Q00 0000
Auckland 3110
Mobile
021 000 0000
w.wabsite.com
Email
_ @ema Input information
Page list f h f I d
i or each field...
Auckland v

Profile Image

Helect Image

Leave any unnecessary fields
blank, and artwork will adjust

accordingly...
\,
MName
My Name
My Name
Chiefl Extrawdinaire Job Title
M 071 234 BRT8 \ Chief Lxtraordinaire
myname@como om
Pheone
123 Street,
Auckland 3110
Mobile
071 234 5678
www.website.com
Email

myname@company.com
Page list
Address

.
i

" = Auckland ¥

Profille Image

Pagel

Example of completed fields

Your template may differ and include drop downs or
image variables. See FAQ’s pages for more options




Artwork Creation... K
Continued

Repeaton | :
remaining pages

Name

My Name

Job Title

Chief Extraordinaire

‘ Click Page 2... Phone

Mobile

021234 5678

Email

mynamegicompany.com
Page list
Address

Auckland v

Profile Image

Editable fields will
change if applicable...




Preview Artwork

& v = )
Optional
Preview Step Chief Exgfbore
Phon
My Name
Chief Extracrdinaire abile | |
M 021234 5678 - Check details
MYyName@comoparny.com " via Preview...
’
08/ Lane, myname@company.com
Hamilton 3200
Address
Hamilton v
www.website.com
Check both
pages...

My Name

Chief Extroordinaire
M 021 234 5678

myname@company.com

98 Lane,
Hamilton 3200

www.website.c

Click X to exit...




Namea H
My NangE

Job Title When ready...
chief B Click Save...
Phone

Mabile

021234 5678

Emiail

Please confirm

Confirm your
artwork

‘ Click Yes...

Saving Screen




if you need to email proof,
you can download a PDF

[l view Artwerk e
Click View
Artwork...

Download /
Save file...

View or
Email PDF...

www.website.com

10



Checkout

‘ Once approved...
Click Cart then Checkout...

NEW QUOTE KPQ157331 +

Trim and PackFraight to 1x N7 address Frinjed Biack x 2 sides on 250gem Mas Ant

Mati Laminated x 2 sides
o Select Product

Mack Business Cards |
Meock Business Cards: Ongnabon: PDF file supphedFrinted Blac Origination: POF e supplied

Size; $S5mm

>

Mock Rusiness Cards

EalMiew Artwork -

Once approved... ’-\

Click Checkout...

1l



ORDER DETAILS

4 Mok

Questions (1) *

Click Single...
(Default option)

FV\

Single

Select approved
quantity...

[

Select delivery
address...

Select delivery
contact...

Need to send to Multiple Addresses? See page 20
Need to add a new Delivery Address? See page 21
Need to add a new Delivery Contact? See page 22



Complete Order

Click Order
Contact...

1ltem Selected
Your Nan‘.}(

Summary for

Enter PO Number if s
reqUIred' 20th month following invoice
$
1302126
5
Awailing Acceplance
< Accept Later n accepting this o |r't::1' zzar;n'r;,ng tr~r- r," I:.'nr- P '||.=.r,'..'-:.";1: ;:i.:
‘ Check details
are correct
Click Complete
Order...
( )
Congratulations

- your part is done!
Your Account Manager will
arrange print production
and dispatch!

Need to add a new Order Contact? See page 23
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Dropdown Fields - Text

Your template may or may not e Click dropdown
include the following features — heading
Auckland 3110
. Click appropriate
w.waebsite.com .
prepopulated field...
myname@company.com
Page list
Addrass
— .l'"('mi::\ Auckland v
] {L0GO)
Pagel
Phone
98 Lane,
Humilton 3200
N~ Mobile
0212345678
www.wabsite.com
Email
mynameadcompany.com
Page list
. Address
t' = Hamilton v

OR Click Custom...

-| S | ’
Ll

Page list

fos o T
{ Your .‘I
LOGO

Page 1 Page 2

MyNOMe@Company com

Address

57 Address Avenue Custom
Christchurch 801

Address - Custom

www.wabsite.com

Page list

And type your
own information...

15



Dropdown Fields - Images

Your template may or may not
include the following features

Phone
00 000 0000
Moblle

021 000 0000 []

Email
Click dropdown
Address field...

Auckland -

@
LOGO

Click to
collapse...

Profile Image

Branding Pattern

Your image variable dropdown
can be displayed as either
text or thumbnails

Select your option

.

16



Dropdown Fields - Images... K
Continued

i i . Preview image/colour |
= | oo pen shift...

Phone

00 000 0000

Mabile

021 000 0000

Nome Here

I Title —

P 00 OO0 000D - -

M 021 000 0000 @email

@il

123 Street, Address

Muckland 310 Auddang

ucklan v
Check page two...
(if artwork is linked) T —_ Profile Image
- Selecl Image
N

EBranding Pattern

Page list

l—;'f'mlll‘.."‘b N
1.06G0) %
— Note: Thumbnails may not
change instantly =

f = 7 T _ _ Check image/ colour
. - ‘ i e ‘ shift has applied on
' any related pages...

Phone

00 000 OO0

Mabile

021000 0000

Email

@emai
Address

Auckland v

Profile Image

Select Image

Branding Pattern

Page list

e




Upload Image

Your template may or may not e
include the following features Phone [
E?rilt:r;;l':i11n C | | C k

Select Image...

www.website.com

Page list
Add
/Yo -....l Au nd -
LLOGO)
\“.L /‘)
Profile ilage
Page1
o
: Click e :
e B3 [ ce @ Fre ave 3
Upload Image...
= = ® x
Defau

My Name
Chief Extroordinaire

M 021 234 5676
' mMyvname @comopany.com

@ 98 Lane,

Hamilton 3200

No results to show

www. website.com

Select Image
then Open...

Fle name: | Agent 2 Custom Fites

Gpen

18



Upload Image...

Continued
If image positioning
& | B ‘ requires adjustment...
Click Edit...
Moblle

Page list

Preselected image effects
are automatically applied
(such as greyscale image)

My Name
\ Chicf Extraordinaire
-~
A MO

i MYNAMEECOMDONY Com

98 Lune,
Hamiltan 3200

www.wabsite.com

Page list

|| Yo
i\

My Name
Chief Extraordinaire

M 021 234 5678
IMYNQMSECO TIaNV.COm

98 L ane,
Hamilton 3200

www.website.com

My Name

Cgef Extraordinaire //
M 021234 5678
myname@company.com

98 L ane,

Hamilton 3200

www.website.com

021234 5678

Email

myname@company.com
Address

Hamilron v

Profile Image

N e g—

Replace Image  Remuove

Use arrows and + - to
reposition as desired...

Proceed to preview,
save, proof and check
out as usual

Image Transformation

Then Click Done...

Chfef Extraordinaire

Phone

Mabile

021234 5678
Email
myname@company.com
Address

Hamilton v

Profile Image

19



Freight - Multiple Addresses

‘ Click Multiple...

Freight

Select delivery
address...

Multiple

Select delivery

o contact...

Your Business, 123 Address Road, City, 1110, New Zealand Your Nama

Mock A5 Pads

Unginaton: PUF file supphed I'nnted Black x 1 side on 90gsm Utfset Size: AS (148x210mm) Fineshing: 50
leaves par pad. alued short edae head with unprinted backing beard Trim and bulk carton packed Freight: 1o 1 %

®

o Input quantity for
Courier Bag destination

= (e o

Add Delivery...

Repeat for remaining
deliveries / quantity

Freight

Multiple
Check addresses
and quantities
4% Your Name, ¥ Rusiness, 171 Address Road, City, 1110, New ?ealand a5 "

Mock AS Pads Origiration. POF file supplied Printed Black x 1 side on 90gsin Ofset Sive. AS {148:210mm) Finishing. 50 heaves per pad, glued short edge head wi..

v z o /
Mock AS PadsOn ginauon: PODF fie supplied Printed Black x 1 side on QI'.';F""' Ofiset Size: AS (148x210mm) F."!.E!’!l"; 50 leaves per pad Gfueda shornt %(|QE nead wi...

Need to add a new Delivery Address? See page 21
Need to add a new Delivery Contact? See page 22

20



Add New - Delivery Address

Freight
single

Your Business, 123 Address Road. City. 1110, New Zealand Your Name

Courier Bag

‘ Click + Button...
(In Delivery Address Field)

Start typing address to
auto populate...

Country New Zealand

Company Company Name
Address 1 021 Sbesl Address
Address 2
OR manually input Address 3
address details
City/Suburb | City :
Slale
Postcode 1110 *

Remember address m

Pleass note we do not daliver to PO Boxas

Close Save and close

Click Save
and Close...

21



Add New - Delivery Contact

Freight

single

Your Business, 123 Address Road, City, 1110, New Zealand B “four Name

Courier Bag

‘ Click + Button...
(In Delivery Contact Field)

Create Delivery Contact )

First name
Sumame
Title

Email@company.co.nz

Website

. Input delivery Phone
contact details

Fax
Mobile 021 234 5678

Comment

Rememher contact m

Close Save and close

Click Save
and Close...

22



Add New - Order Contact

Summary for KPQ15°

1ltem Selected
Your Name
-}
20th menth following invoice
$
13102126
5

' Awailing Acceplance

In accepting this quate, | am approving the job to be printed and have

CI|Ck + Button read and accept the lams and conditions of sale
(In Summary Contact Field)

= Complete Order 3

Create Billing Contact )

First name

Sumame

Title
email@company.co.nz

Website
‘ Input Order Phune
contact details

Mobile | 0212345678

Comment

Typa

Email Invoice

Remember contact

Sayg and close

Click Save
and Close...

23



	Login
	Create Order
	Artwork Creation
	Multiple Pages
	Preview Artwork
	Save
	Proof
	Checkout
	Freight
	Complete Order
	FAQ’s
	Dropdown Fields - Text
	Dropdown Fields - Images
	Upload Image
	Freight - Multiple Addresses
	Add New - Delivery Address
	Add New - Delivery Contact
	Add New - Order Contact

