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If you have any problems logging in or placing an order,

please contact your Account Manager



[ Visit https:/ /kaleprint.printiq.com/Login.aspx }

K KA LE PRl NT Creating Better, Together.
s — e s we

Welcome to
your online
printing portal.




Create Order

Click
K KALEPRINT Create Order...

Click
Store Item...

X KALEPRINT

NEW QUOTE H *

o Select Product [

0./

Select Product
Category...




Create order...
Continued

SALES ORDERS i

Pads i List View  # Gallery View

A4 Pad
Packs of 50

KL KPASPAT

*Take note of ]

pack size A5 Pad
Packs of 50
i
T
AL KPASTAD
SALES ORDERS
Pads = List View B Gallery View
A4 Pad
Packs of 50

AL HPALPAD

SALES ORDERS [

Pads = List View i Gallery View
Ad Pad
Facks of 50
BHLE WPALPAD
A5 Pad
Packs of 50
s
L=}
BRU: KPASPAD
Desk Pad
—— Packs of 50

B WPUE BRERLD

Input quantity*

C

and add to cart...

$0.00

$0.00
(e GET

Cart will update ]

$0.00

{ex 02T}

Click Cart then

| m

KPQ115 I= : -

KPP Pads - ey

Showing 110 3

Checkout...
kT'(P(',‘!‘l 15123 +
Ad Pad \-/

$0.00

50.00
(w2 558T)

L m

Click
Checkout...




ORDER DETAILS

4 Mok

Questions (1) *

Click Single...
(Default option)

FV\

Single

Select approved
quantity...

[

Select delivery
address...

Select delivery
contact...

Need to send to Multiple Addresses? See page 9
Need to add a new Delivery Address? See page 10
Need to add a new Delivery Contact? See page 11



Complete Order

Click Order
Contact...
Summary for
’( .
Enter PO Number if s
reqUIred' 20th month following invoice
11
13102126 .

Awailing Acceplance

n accepting this quate. | am approving the job to be pnnted and have

€ Accept Later

rood and o tarms an tione of sale

[ Check details

are correct

Click Complete
Order...

Congratulations
- your part is done!
Your Account Manager will arrange
picking, packing and dispatch!

Need to add a new Order Contact? See page 12



Creating Better;
Together.

FAQ’s

Print. Signage. Packaging. Labels. Merchandise. Design.

KALEPRINT



Edit Quantity

Click
Pencil Icon...

[ =
ORDER DETAILS | KPQ115124 H +

‘ Click
Edit Quantity...

Input
New Quantity...

Edit Order




Add Item

Click Add IQ Store
Item...

SALES ORDERS KPQ115123 u +

g B . Input quantity and
1= List View iii Gallery View ddd to ccrt"_

A4 Pad $0.00
Facks of 50 e
¢
rT—
A5 Pad §0.00
Packs of 50 S
_I.
Desk Pad 50,00 - et
— Packs of 50 RS - ]
A0 in of Iy
KPQ1151 *
r -
Packs of 50
—t 500
‘ GO tO Checkout ist View i Gallery View
A5 Fad
A4 Pad a Packs of 50
Packs of 50
4
A5 Pad 1
Packs of 50 - g



Freight - Multiple Addresses

‘ Click Multiple...

Freight

Select delivery
address...

Multiple

Select delivery

o contact...

Your Business, 123 Address Road, City, 1110, New Zealand Your Nama

Mock A5 Pads

Unginaton: PUF file supphed I'nnted Black x 1 side on 90gsm Utfset Size: AS (148x210mm) Fineshing: 50
leaves par pad. alued short edae head with unprinted backing beard Trim and bulk carton packed Freight: 1o 1 %

®

o Input quantity for
Courier Bag destination

= (e o

Add Delivery...

Repeat for remaining
deliveries / quantity

Freight

Multiple
Check addresses
and quantities
4% Your Name, ¥ Rusiness, 171 Address Road, City, 1110, New ?ealand a5 "

Mock AS Pads Origiration. POF file supplied Printed Black x 1 side on 90gsin Ofset Sive. AS {148:210mm) Finishing. 50 heaves per pad, glued short edge head wi..

v z o /
Mock AS PadsOn ginauon: PODF fie supplied Printed Black x 1 side on QI'.';F""' Ofiset Size: AS (148x210mm) F."!.E!’!l"; 50 leaves per pad Gfueda shornt %(|QE nead wi...

Need to add a new Delivery Address? See page 10
Need to add a new Delivery Contact? See page 11



Add New - Delivery Address

Freight
single

Your Business, 123 Address Road. City. 1110, New Zealand Your Name

Courier Bag

‘ Click + Button...
(In Delivery Address Field)

Start typing address to
auto populate...

Country New Zealand

Company Company Name
Address 1 021 Sbesl Address
Address 2
OR manually input Address 3
address details
City/Suburb | City :
Slale
Postcode 1110 *

Remember address m

Pleass note we do not daliver to PO Boxas

Close Save and close

Click Save
and Close...

10



Add New - Delivery Contact

Freight

single

Your Business, 123 Address Road, City, 1110, New Zealand B “four Name

Courier Bag

‘ Click + Button...
(In Delivery Contact Field)

Create Delivery Contact )

First name
Sumame
Title

Email@company.co.nz

Website

. Input delivery Phone
contact details

Fax
Mobile 021 234 5678

Comment

Rememher contact m

Close Save and close

Click Save
and Close...

1l



Add New - Order Contact

Summary for KPQ15°

1ltem Selected
Your Name
-}
20th menth following invoice
$
13102126
5

' Awailing Acceplance

In accepting this quate, | am approving the job to be printed and have

CI|Ck + Button read and accept the lams and conditions of sale
(In Summary Contact Field)

= Complete Order 3

Create Billing Contact )

First name

Sumame

Title
email@company.co.nz

Website
‘ Input Order Phune
contact details

Mobile | 0212345678

Comment

Typa

Email Invoice

Remember contact

Sayg and close

Click Save
and Close...
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