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If you have any problems logging in or placing an order, 
please contact your Account Manager
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Print on Demand



Visit https://kaleprint.printiq.com/Login.aspx

1

Login

Log in...1



LOGO
Your

2

Create Order

Click your 
company name...2

Click
Create Order...1a

Click
Quick Quotes...1b
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Click  
Get Price...4

Variable items display a blue icon...  
See Artwork Creation guide

Create order...  
Continued

Select item...3
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Click  
Get Price...6

Select & Add 
quantities... 5

Create order...  
Continued

Change Heading 
if required...

If the desired quantity is not 
available, please contact your 

Account Manager
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Click Cart then 
Checkout...7a

Create order...  
Continued

Click  
Checkout...7b
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Freight

Click Single...
(Default option)2

Select delivery
contact...

Select approved 
quantity...

Select delivery 
address...

4

1

3

Need to send to Multiple Addresses? See page 11
Need to add a new Delivery Address? See page 12
Need to add a new Delivery Contact? See page 13

Checkout
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Complete Order

Click Complete 
Order...

Click Order 
Contact...

Enter PO Number if 
required...

4

1

2

Check details  
are correct3

Need to add a new Order Contact? See page 14



Mock A5 Pads

Mock A5 Pads

000000

10

A5 (148x210mm)

$

Pre-Press Ready

Q0000000

Origination: PDF file supplied 

Printed Black x 1 side on 90gsm Offset 

Size: A5 (148x210mm) Finishing: 50 leaves per pad, 

glued short edge head with unprinted backing board 

Freight: to 1 x NZ address

A5 (148x210mm)

$0

Pre-Press Ready

Q0000000

File_Name Here.pdf

File_Name Here.pdf

8

Drag and drop your 
artwork files...1

*If artwork is too large 
please email your files to your 

Account Manager.  
(i.e. via WeTransfer)

See next step

Accept order...  
Continued

Click Upload...
or skip step*...2

Click Confirm...3

Upload Artwork
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Printed Black x 1 side on 90gsm Offset 

Size: A5 (148x210mm) Finishing: 50 leaves per pad, 

glued short edge head with unprinted backing board 

Freight: to 1 x NZ address

Mock A5 Pads

Mock A5 Pads

000000

10

A5 (148x210mm)

$

Pre-Press Ready

Q0000000

Origination: PDF file supplied 

Printed Black x 1 side on 90gsm Offset 

Size: A5 (148x210mm) Finishing: 50 leaves per pad, 

glued short edge head with unprinted backing board 

Freight: to 1 x NZ address

Files emailed
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Accept order...  
Continued

Click Confirm...1

Click Confirm...3

Add description...2

Congratulations 
- your part is done!

Your Account Manager will 
arrange print production  

and dispatch!

(Repeat Files / Files Emailed)
Skip Artwork



Print. Signage. Packaging. Labels. Merchandise. Design.

FAQ’s
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Click Multiple...1

Select delivery
contact...3

Input quantity for 
destination4

Click 
Add Delivery...5

Select delivery 
address...2

Freight - Multiple Addresses

Need to add a new Delivery Address? See page 12
Need to add a new Delivery Contact? See page 13

Repeat for remaining 
deliveries / quantity6

Check addresses  
and quantities7
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Add New - Delivery Address

OR manually input 
address details

Start typing address to 
auto populate...

2b

2a

Click Save  
and Close...3

Click + Button...
(In Delivery Address Field)1
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Add New - Delivery Contact

Input delivery 
contact details2

Click Save  
and Close...3

Click + Button...
(In Delivery Contact Field)1
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Add New - Order Contact

Click + Button...
(In Summary Contact Field)1

Input order 
contact details2

Click Save  
and Close...3
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