
EDITING A FUNDRAISING PROJECT 

To be sure your fundraising campaign is looking the best it can be, our fundraising portal 

allows you to edit existing projects at any time. 

 This guide will give you the steps to edit that project. 

1. From the Australian Sports Foundation website select Login and enter your portal

username and password.

2. Once on the portal homepage select Programs from the header.

3. Select the Fundraising for Sport program and click Manage.

https://asf-community.force.com/ASFLightningPortal/s/login/?startURL=%2FASFLightningPortal%2Fs%2F&ec=302


4. You will see your campaign listed in the projects tab. Select the project you want to

edit by clicking the project name.

5. Select Edit in the top right-hand corner.



 
 

FIELD DEFINITIONS: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

This will be the name that is displayed on your project 

webpage and URL link. Please ensure there are no 

symbols in the name. 

Starting date of the fundraising campaign.   

The date you hope to have achieved your  

donation target. 

Select the areas that your fundraising will support, you 

can select as many as you like.  

Select only if applicable to your project. 

This reflects the aim of your campaign. 

How will you achieve the goal? You can note ways in 

which you are promoting your fundraising campaign 

here.  

Consider the following: 

• How will you approach your fundraising?  

• Who will you aim your fundraising at? 

• What communication method will you use?  

• What events will you host? 

 

To imbed a video on your campaign you can include your 

YouTube ID. This is the section highlighted on the below 

URL and appears on the page as seen below. 

https://www.youtube.com/watch?time_contin

ue=3&v=0mquMqbcIZU&feature=emb_title 

 

 

You can choose to display how your campaign is tracking 
against your target by ticking the display thermometer box. 
 
 

https://www.youtube.com/watch?time_continue=3&v=0mquMqbcIZU&feature=emb_title
https://www.youtube.com/watch?time_continue=3&v=0mquMqbcIZU&feature=emb_title


Beginner – This page style only requires a logo. 

SemiPro – This page requires a logo and gallery images. This is the style we recommend 

as best practice.  

Superstar – This page style has a logo, gallery images and a header image. 



PROJECT CONTENT: 

Be sure to save this written content before moving to the next step!



SHORT DESCRIPTION appears on the website as 

LONG DESCRIPTION appears on the website as 



LOGOS AND IMAGES: 
Once you have created your project, scroll to the bottom of the page to upload your 

logo, gallery images and banner (if applicable).     

1. Click choose file.

2. Use the circle at the bottom of the box to resize your image. Please resize so your

whole logo fits within the white box as this is what will be displayed.

3. Click save image.

4. Click Done. This will upload your image.

5. For multiple gallery images repeat this process for each.

NOTE- The follow are the ideal sizes for images to be uploaded to your project.  

Project Logo 400 x 400 

Thumbnail and Gallery 900 x 600 

Header Image 1920 x 550 

You may need to resize your image before it will fit in the white box of the cropping 

function. 



Where do these images appear? 

Your Thumbnail Here 

Logo 



Optional Project Customisations: 

DONATION OPTIONS: Enter three donation amounts that you would like to display 

to prompt your supporters. Donors will also have the option to choose their own 

amount. If you enter nothing the default will be $25, $50, $100.   

CUSTOM THANK YOU: After making a donation your supporters will see this 

message across their screen. If you enter nothing, the default will be “A BIG THANK 

YOU FROM (your project/ campaign name) for your donation of (amount).  

Your Gallery Images Here 

Logo 



Project URL: 

 PROJECT AND DONATION PAGE URL: You will find links to both your project and donation 

page in the top right-hand corner of the project record. We suggest that you include these 

when promoting your project as we have many fundraising partners and it can often be 

difficult to locate a project on the website by search alone.  

6. Once you’ve added or amended all fields as required, click on Save.

- If your project is new, click on the green Submit Project button. This will 

automatically change the status to Approved and your page will go live on the 

website. Shortly after, we will review your project and be in touch with some 

resources to kickstart your fundraising campaign.

- If your project has already been approved and activated on the website, your 

changes will take effect almost immediately after saving.

Remember, you can make changes to your project page at any time by clicking Edit 

when in the project record.




