Bragan Truck, Van and 4x4 Accessories
							Knocknalun
							Scotstown
							Co Monaghan

**Name**
**Address**
**Address**
**Address**

**Date**

Dear **Name**,

Further to your recent interview, I am pleased to offer you the position of xxxxxx with effect from xx/xx/xx at a starting trainee and working rate of xxx USD  increasing to xxx USD, with an initial salary review on xx/xx/xx (3 months from start date)**. Intro to Bragan & Relevant Training Materials SOP may be offered prior to this date and should be reviewed / learned in full before commencement. 

Within two months of your commencement date,  your contract will be offered. In the mean time I am able to confirm that:

· Your normal hours of work will be confirmed by your trainer, with a daily break of one hour, weekly available hours should be approx. 55 hours, normally spread 10 hours per weekday and a shorter shift on Saturdays
· Your hourly rate of xxx multiplied by the number of work hours rendered will be payable to you fortnightly, 2 weeks will be held in lieu.
· You are required to give four (4)  weeks notice should you wish to terminate your employment

You should note that this offer of employment is conditional upon successful completion of a 3 month probationary period.  

Please sign and return this letter to me.  You can scan and send original in the post.

In the meantime we would like to welcome you to Bragan and look forward to working with you.


Kind regards,

Nigel Mullen
Managing Director
[bookmark: _GoBack]
I accept the offer on the terms set out above.

I propose to commence employment on xx/xx/xx

Signed:
Name:
Dated:
