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Having a good resume•
Preparing a cover letter template•
Researching employability skills•
Practicing your job interview and application skills.•

Make sure that you have prepared for job opportunities by:

Approaching local businesses and employers•
Checking newspaper advertisements and classifieds•
Using online job vacancy websites•
Social media and online classifieds•
Work experience.•

How to find a job:

Finding a job
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http://www.graduatecareers.com.au/

Finding Employment - Graduate Careers Australia
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http://www.graduatecareers.com.au/


https://smartjobs.qld.gov.au/jobtools/jncustomsearch.jobsearch?in_organid=14904

Finding Employment - Smart Jobs
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https://smartjobs.qld.gov.au/jobtools/jncustomsearch.jobsearch?in_organid=14904


Finding Employment - Job Search
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The Australian Public Service (APS) is the place to realise your potential. APS employees can 
fill a wide range of roles, and are provided generous support and remuneration in locations 
across Australia.
The APSjobs website is your gateway to a challenging and rewarding career in the APS.

https://www.apsjobs.gov.au/

Finding Employment - APS

   Employment Page 6    

https://www.apsjobs.gov.au/


http://www.lgassist.com.au/vacancies/2/queensland-qld/jobs

Finding Employment - Local Government Jobs
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http://www.lgassist.com.au/vacancies/2/queensland-qld/jobs


Broaden your search
Subscribe to receive email alerts about current vacancies that match your criteria from 
your preferred career website or recruiter.

•

Read the job and careers sections of newspapers or industry magazines.•

Talk to people in the areas you are interested in (many jobs are not advertised—some 
employers rely on word of mouth).

•

Look for volunteering opportunities that will help you gain some practical experience.•
Visit job expos, career fairs or industry forums.•
Brush up on your networking skills.•
Use your personal networks, either face to face, or via social media to get the word out.•

From <https://www.qld.gov.au/jobs/finding/pages/vacancies> 

Finding Employment - Broaden your search
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http://www.myfuture.edu.au/The%20Facts/Work%20and%20Employment/Work%20Opportunities/General%20Vacancy.aspx
https://www.qld.gov.au/jobs/education/volunteering/pages/volunteer
https://www.qld.gov.au/jobs/career/pages/expos
https://www.qld.gov.au/jobs/career/networking/pages/networking
https://www.qld.gov.au/jobs/finding/pages/media
https://www.qld.gov.au/jobs/finding/pages/vacancies


Using social media networks to find a job
Social media refers to websites, technology, applications or tools that allow online sharing of 
information, and encourage interaction between individuals via the internet.

Some of these tools focus on building online communities or networks, and you can use these 
networks to help you find job vacancies, and to get advice and guidance to help you in your 
job search.

A few of the key social media sites and tools that lend themselves to job seeking include:
LinkedIn—a site for professional networking.•

Connect and network with other professionals.•
Get advice from experts in your industry.•
Find jobs and new business opportunities.•
Watch a video to help you get started with LinkedIn.•

Facebook—a social networking site for individuals and businesses.
Create a personal profile, share photos and videos, connect with other users as friends to 
exchange messages.

•

Ask your network for help finding a job, let them know what you are looking for.•
Follow businesses and associations to keep up to date with industry news and events, 
including information about careers and upcoming jobs.

•

Twitter—a microblogging site, for quick, short updates in real time. Messages are known as 'tweets'.
Use hashtags (a way of categorising Tweets) such as #jobs, or #jobadvice.•

Follow businesses you’d like to work for, or recruitment agencies for their latest stories, ideas, 
opinions and news.

•

Blogs—online articles or 'posts' that are usually organised around a particular topic. They can be 
published by individuals or businesses.
Get current tips and advice about job seeking from recruitment companies and agencies.•
Engage with authors through comments and discussion threads.•

Social media help and advice
Social media and the social networking it facilitates occurs online, so the best and most up to 
date tips and hints for using these sites are also found online.

All the social media tools have information to get you started, and offer comprehensive help 
content. Start there.

You can look into courses like those offered by the Queensland State Library for getting 
started with Web 2.0 (web 2.0 is a phrase associated with the uptake of websites and tools 
that facilitate and encourage collaboration and sharing of information).

Do some online research—particularly about how to use these sites and tools to help you find jobs. 
Search online for topics like 'social media and job seeking' or 'finding jobs using Twitter' and do your 
own research from there.

Think before you post
The nature of social media is that it is social, but you should be aware that it is not just your 
friends who may read your posts or comments, or view your photos.

Things you do online can affect your future career and employment chances. Many employers 
check the social networking accounts (e.g. Facebook and Twitter) of possible employees to 
gauge their character and suitability for roles.
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http://www.linkedin.com/static?key=what_is_linkedin&trk=hb_what
http://au.linkedin.com/jobs?displayHome=&trk=whatis_jobs
http://learn.linkedin.com/students/step-1/
http://www.facebook.com/
https://twitter.com/about
http://www.qld.gov.au/web/social-media/policy-guidelines/guidelines/fact-sheet5.html
http://learning.slq.qld.gov.au/mod/page/view.php?id=2
http://learning.slq.qld.gov.au/mod/page/view.php?id=2


gauge their character and suitability for roles.

To make a positive impression with employers through your social media accounts, you 
should:

think before you post—don't post negative comments about current or former employers (venting 
your anger or frustrations about your work online can be a career limiting move)

•

clean up your accounts—remove potentially embarrassing or offensive content, including 
inappropriate images (even ones where your friends have tagged you)

•

change your privacy settings—change your privacy settings to hide certain content from work 
colleagues

•

respect your employer’s social media policy—many employers have a ‘no social networks 
allowed’ policy while at work.

•

From <https://www.qld.gov.au/jobs/finding/pages/media> 
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https://www.qld.gov.au/jobs/finding/pages/media


https://www.humanservices.gov.au/individuals/job-seekers

Centrelink - Assistance for job search
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https://www.humanservices.gov.au/individuals/job-seekers


https://www.qld.gov.au/jobs/career/advice•

https://www.qld.gov.au/jobs/career/pages/expos•

Informative Resources
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https://www.qld.gov.au/jobs/career/advice
https://www.qld.gov.au/jobs/career/pages/expos


Be work smart pre-employment skills workbook
Be work smart (PDF, 4.4MB) is a practical booklet to help young Queenslanders get and keep a job. 
The workbook uses real-life scenarios and self-testing quizzes to help young people identify and 

understand the skills and qualities that employers want.

If you are a student, you can work through the booklet by yourself or in class. Once you have 
completed the booklet you can get a signed certificate of completion to include in your resume.

Be work smart can also be used by school teachers, guidance counsellors, registered training 
organisations (RTOs) and employers to highlight the key elements a successful worker 

demonstrates, supported by scenarios. The booklet can be used electronically, or as a printed 

hardcopy.

From <https://training.qld.gov.au/training/career/be-work-smart> 
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https://training.qld.gov.au/site/training/Documents/career/be-work-smart-booklet.pdf
https://training.qld.gov.au/training/career/be-work-smart


Some suggested sites:

www.careerone.com.au•

www.seek.com.au•

www.jobsearch.gov.au•

www.adzuna.com.au•

Remember too that quite often these sites have a subscription service where you can 
provide an email address and nominate the types of jobs you are interested in and new 
listings will be automatically sent to you.

Online Job Vacancy Websites
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http://www.careerone.com.au/
http://www.seek.com.au/
http://www.jobsearch.gov.au/
http://www.adzuna.com.au/

