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Checklist
Student/Work Experience Placements with 

Latrobe City Council Family Services 
It is requirement to have all paperwork completed/signed before the student commences as their allocated centre.
Please look over this check list before forwarding paperwork to Latrobe City Council Family Services.  Email all completed paperwork

Attention: Danielle Spowart, Team Leader Early Learning and Care 

Email: danielle.spowart@latrobe.vic.gov.au

→ Required paperwork - Your organisations

□Work Experience Arrangement Form or Structured Workplace Learning Arrangement Form 
→Latrobe City requires completed

□Confidentiality Statement Form

□Statement by supplier form 

(*NB – Only secondary work experience students to provide)

