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ANAPHYLAXIS POLICY 
 

 

POLICY STATEMENT 
 

Anaphylaxis is a severe, rapidly progressive allergic reaction that is potentially life 
threatening. The most common allergens in school-aged children are peanuts, eggs, tree 
nuts (e.g. cashews), cow’s milk, fish and shellfish, wheat, soy, sesame, latex, certain insect 
stings and medication. 
 
We wish to provide, as far as practicable, a safe and supportive environment in which we are 
able to respond to an anaphylaxis episode and ensure all students can participate equally in 
all aspects of College life. 

 

POLICY SYNOPSIS 

The Anaphylaxis Policy includes health information, symptoms, treatment, response to an 

anaphylactic episode and the professional learning requirement for staff. 
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RATIONALE 

Salesian College Chadstone is committed to Child Safety. A key aspect regarding the safety 
of a student is the need to rapidly respond to anaphylaxis. Anaphylaxis is a severe, rapidly 
progressive allergic reaction that is potentially life threatening. The most common allergens 
in school-aged children are peanuts, eggs, tree nuts (e.g. cashews), cow’s milk, fish and 
shellfish, wheat, soy, sesame, latex, certain insect stings and medication. 
 
We wish to provide, as far as practicable, a safe and supportive environment in which we are 
able to respond to an anaphylaxis episode and ensure all students can participate equally in 
all aspects of College life. 
 

SCOPE 

This policy relates to all members in our College that have anaphylaxis and to our staff who, 
under Ministerial Order 706, need to respond to anaphylaxis by providing urgent medical 
care. 

POLICY  

At Salesian College, we believe it is important to: 
 

• raise awareness about anaphylaxis and the College’s anaphylaxis management 
policy in the school community 

• engage with parents, carers and guardians of students at risk of anaphylaxis in 
assessing risks, developing risk minimisation strategies and management strategies 
for the student 

• ensure that each staff member has adequate knowledge about allergies, anaphylaxis 
and the College’s policy and procedures in responding to an anaphylactic reaction. 

 
Guidelines 
 
Individual Anaphylaxis Management Plans  
 
The Principal will ensure that an individual management plan is developed, in consultation 
with the student’s parents, for any student who has been diagnosed by a medical practitioner 
as being at risk of anaphylaxis. 
 
The individual anaphylaxis management plan will be in place as soon as practicable after the 
student enrols and, where possible, before their first day of school. 
 
The individual anaphylaxis management plan will set out the following: 

1. Information about the diagnosis, including the type of allergy or allergies the student 
has (based on a diagnosis from a medical practitioner) 

2. Strategies to minimise the risk of exposure to allergens while the student is under the 
care or supervision of school staff, for in-school and out of school settings including 
camps and excursions 

3. Information on where the student’s medication will be stored 
4. The student’s emergency contact details 
5. An emergency procedures plan provided by the parent that: 
a. sets out the emergency procedures to be taken in the event of an allergic reaction 
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b. is signed by a medical practitioner who was treating the child on the date the 
practitioner signs the emergency procedures plan  

c. includes an up to date photograph of the student. 
 
The student’s individual management plan will be reviewed, in consultation with the student’s 
parents/carers/guardians annually, and as applicable, if the student’s condition changes, or 
immediately after a student has an anaphylactic reaction at school. 
 
It is the responsibility of the parent to: 
 

1. provide the emergency procedures plan  

2. inform the school if their child’s medical condition changes and, if relevant, provide an 
updated emergency procedures plan  

3. provide an up to date photo for the emergency procedures plan when the plan is 
provided to the College and when it is reviewed. 

 
Communication Plan  

 
The Assistant Principal – Students is responsible for ensuring that a communication plan is 
developed to provide information to all staff, students and parents about anaphylaxis and the 
College’s anaphylaxis management policy.  The communication plan will include information 
about what steps will be taken to respond to an anaphylactic reaction by a student in a 
classroom, in the school yard, on school excursions, on school camps and at special event 
days. 
 
Volunteers and casual relief staff of students at risk of anaphylaxis will be informed of 
students at risk of anaphylaxis and their role in responding to an anaphylactic reaction by a 
student in their care. 
 
Health Care and Epipen Access 
 
Student EpiPen’s and school emergency EpiPens are located in the Health Centre (Bosco 
Campus) and First Aid Room (Mannix Campus) in distinctive yellow pouches with the 
student’s name. Inside each pouch is the student’s Epipen and a copy of the student’s 
Anaphylaxis Action Plan.  
 
Emergency EpiPen's are also located in; 

• Food technology classrooms 
• Library 
• Canteen,  
• Sports department and ACC sports bags 
• VCAL office 
• Mannix Staffroom 

 
Student EpiPen and emergency EpiPen’s will go with student on excursion and sporting 
events. 
 
Student Medical Profiles 
 
Each student who has anaphylaxis (and Asthma) has a medical profile on SIMON for further 
information. 
 
Food Technology and Canteen 
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The Food Technology teacher and assistant will ensure that a risk assessment is completed 
and food that may cause anaphylaxis to students will not be used in the kitchens. 
 
The Canteen does not order food that may cause anaphylaxis to students. 
 
Staff Professional Learning and Emergency Response  
 
Legislation and policy sets out that all Victorian school staff working with a child or young 
person who is at risk of an anaphylactic reaction are required to undertake anaphylaxis 
training. 
 
All Victorian school staff are required to access Departmentally funded online training at their 
own convenience – the ASCIA Anaphylaxis e-training for Victorian schools, which can be 
accessed via https://etrainingvic.allergy.org.au 
  
Once staff have completed the online training they will need to have their competency in 
using an autoinjector tested in person. From Term 1, 2016 it is a requirement that two 
School Anaphylaxis Supervisors from each campus undertake funded autoinjector 
competency check training so they can verify the competency of all of the staff in their school 
who have undertaken the online training.  
 
According to Ministerial Order 706, Part D all Victorian schools have to undertake a twice-
yearly briefing in the management of anaphylaxis. Ideally the first briefing should occur at the 
start of the year. 
 
All Salesian College staff will be briefed twice each year by a staff member or an external 
presenter who has up to date anaphylaxis management training on the:  
 

1. College’s anaphylaxis management policy, what it details and where it can be 
located. 

2. causes, symptoms and treatment of anaphylaxis 

3. identities of students diagnosed at risk of anaphylaxis  

4. locations of medication and how to use an auto adrenaline injecting device, 
including hands-on practice with a trainer 

5. training options for staff 

6. College’s first aid and emergency response procedures 

Teachers and other school staff who conduct classes which students at risk of anaphylaxis 
attend or give instruction to students at risk of anaphylaxis must have up to date training in 
an anaphylaxis management training course. 

 
At other times while the student is under the care or supervision of the College including 
excursions, yard assistance, camps and special event days, the Principal must ensure that 
there is a sufficient number of staff present who have up to date training in an anaphylaxis 
management training course. 

 
Training will be provided to these staff as soon as practicable after the student enrols.  
Wherever possible, training will take place before the student’s first day at school. Where 
this is not possible, an interim plan will be developed in consultation with the parents.  The 
College’s first aid procedures and students’ emergency procedures plan will be followed in 
responding to an anaphylactic reaction. 
 
 

https://etrainingvic.allergy.org.au/
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FURTHER TRAINING AND RESOURCES 
 

Anaphylaxis Policy and Guidelines: published by Department of Education & Training at: 

 https://www2.education.vic.gov.au/pal/anaphylaxis/policy 

 

Anaphylaxis Advisory Support Line:   1300 725 911 or 93454235 

 anaphylaxisadviceline@rch.org.au 

 

ASCIA Action Plans for Anaphylaxis:  can be downloaded from the ASCIA  

 http://www.allergy.org.au/hp/anaphylaxis/ascia-action-plan-for-anaphylaxis  

 

ASCIA Action Plans e-Training Course for Victoria Schools: 
 https://etrainingvic.allergy.org.au 

 

Department of Allergy & Immunology, Royal Children’s Hospital:             
 www.rch.org.au/allergy  

 

Allergy & Anaphylaxis Australia Inc:  website or phone line support 1300 728 000 or 
www.allergyfacts.org.au  

 

 

RELATED POLICIES  

First Aid Policy 

OH&S Policy 

Risk Management Policy 

 

 

 

 

 

 

 

 

https://www2.education.vic.gov.au/pal/anaphylaxis/policy
mailto:anaphylaxisadviceline@rch.org.au
http://www.allergy.org.au/hp/anaphylaxis/ascia-action-plan-for-anaphylaxis
https://etrainingvic.allergy.org.au/
http://www.rch.org.au/allergy
http://www.rch.org.au/allergy
http://www.allergyfacts.org.au/
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ASCIA ANAPHYLAXIS MANAGEMENT ACTION PLAN TEMPLATE (EPIPEN) 
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ASCIA ANAPHYLAXIS MANAGEMENT ACTION PLAN TEMPLATE (ANAPEN) 
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ASCIA DRUG (MEDICATION) ALLERGY ACTION PLAN TEMPLATE 

 

 


